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Spis tresci

Jezyk specjalistyczny: Administracja - definicja pojgcia.

Umiejetno$ci jezykowe: Zastosowanie czasu Present Simple do opisu

powtarzalnych czynno$ci.

Jezyk specjalistyczny: Funkcje administracji publicznej.

Umiejetnosci jezykowe: Uzycie przystowkow czestotliwosci w czasie Present

Simple do opisu powtarzalnych czynnosci.

Jezyk specjalistyczny: Pojecie prawa administracyjnego.

Umiejetnosci jezykowe: Zadawanie pytan w czasie Present Simple.

Jezyk specjalistyczny: Rodzaje prawa administracyjnego.

Umiejetnosci jezykowe: Opisywanie preferencji (likes and dislikes).

Jezyk specjalistyczny: Rodzaje prawa administracyjnego 2.

Umiejetnosci jezykowe: Zastosowanie czasu Present Continuous do opisywania

Zmian.

Jezyk specijalistyczny: Zrodta prawa administracyjnego.

Umiejetnosdci jezykowe: Wypowiadanie sig¢ o pracy zawodowe;.

Jezyk specjalistyczny: Zasady ustrojowe RP.

Umiejetnosci jezykowe: Wyrazanie czynnosci statych vs. czynno$ci

tymczasowych.

Jezyk specjalistyczny: Prawa obywatelskie.

Umiejetno$ci jezykowe: Mowienie o doswiadczeniach.

Jezyk specjalistyczny: Prawa czlowieka w Polsce.

Umiejetnosci jezykowe: Mowienie o czynnosciach przesztych kontynuowanych

w terazniejszosci.

Jezyk specjalistyczny: Wladza ustawodawcza w Polsce.

Umiejetnoéci jezykowe: Mowienie o ukonczonych czynno$ciach vs. o

czynnoS$ciach w toku.
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Jezyk specjalistyczny: Wtadza wykonawcza w Polsce.

Umiejetnosdci jezykowe: Uzywanie konstrukcji pytajacych.

Jezyk specjalistyczny: Wtadza sadownicza w Polsce.

Umiejetnosci jezykowe: Zadawanie pytan z przyimkiem.

Jezyk specjalistyczny: Sadownictwo Administracyjne w Polsce.

Umiejetnosci jezykowe: Zadawanie pytan o podmiot i o dopetnienie.

Jezyk specjalistyczny: Naczelny Sad Administracyjny.

Umiejetnosci jezykowe: Uzycie czaséw terazniejszych-rozszerzanie i

utrwalanie wiedzy.

Jezyk specjalistyczny: Kodeks postgpowania administracyjnego.

Umiejetnosci jezykowe: Mowienie o ukonczonych czynnosciach w przesztosci.

Jezyk specjalistyczny: Zadania organéw administracji publiczne;.

Umiejetnoséci jezykowe: Pytanie o czynnosci wykonywane w przesztosci.

Jezyk specjalistyczny: Struktura aktu normatywnego.

Umiejetnosci jezykowe: Opisywanie wykresow.

Jezyk specjalistyczny: Przyktadowe formy aktéw administracyjnych.

Umiejetnosci jezykowe: Dostarczanie informacji na temat zdarzen przesztych.

Jezyk specjalistyczny: Przyktadowe formy aktow administracyjnych 2.

Umiejetnosci jezykowe: Relacjonowanie wydarzen w przesztosci.

Jezyk specjalistyczny: Administracja centralna w Polsce.

Umiejetnosci jezykowe: Relacjonowanie wydarzen w przesztosci.

Jezyk specjalistyczny: Prezydent, rola i funkcje.

Umiejetnosci jezykowe: Uzycie konstrukeji ‘used to’ do opisywania czynnosci i

stanow powtarzajacych si¢ w przesztosci.

Jezyk specjalistyczny: Rada ministrow.

Umiejetnosci jezykowe: Mowienie o czynno$ciach zaprzesztych.
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Umiejetnosci jezykowe: Uzycie czasow - powtOrzenie i rozszerzenie.

Jezyk specjalistyczny: Premier — rola i funkcje.

Jezyk specjalistyczny: Administracja na szczeblu samorzadowym.

Umiejetnosci jezykowe: Formalna wymiana informacji w rozmowach

telefonicznych.

Jezyk specjalistyczny: Samorzad terytorialny.

Umiejetnosci jezykowe: Wyrazenie przysztosci.

Jezyk specjalistyczny: Wojewddztwo — wiadze.

Umiejetnosci jezykowe: Uzywanie standardowych fraz i zwrotow w

korespondencji biznesowe;j.

Jezyk specjalistyczny: Kompetencje administracyjne wojewodztwa.

Umiejetnosci jezykowe: Nawiazywanie kontaktow biznesowych (socialising).

Jezyk specjalistyczny: Powiat — wladze i zadania.

Umiejetnosci jezykowe: Rozwijanie umigjgtnosci rozmoéw telefonicznych z

uzyciem typowych zwrotow 1 fraz.

Jezyk specjalistyczny: Gmina — wladze i zadania 1.

Umiejetnosci jezykowe: Pytania grzeczno$ciowe i ich wykorzystanie w

rozmowach telefonicznych.

Jezyk specjalistyczny: Gmina — wladze i zadania 2.

Umiejetnosci jezykowe: Zadawanie pytan grzeczno$ciowych.

Jezyk specjalistyczny: Zrodla wewngtrznego prawa administracyjnego.

Umiejetnosci jezykowe: Zdobywanie informacji przez telefon.

Jezyk specjalistyczny: Prawo miejscowe.

Umiejetnosci jezykowe: Uzycie zdan relatywnych typu ,,defining” w celu

doktadniejszego opisu 0sob i przedmiotow.
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................... Jezyk specjalistyczny: Stuzba cywilna.

Umiejetnosdci jezykowe: Uzycie zdan relatywnych typu ,,non-defining” w celu

podania dodatkowych informacji o osobach i przedmiotach.

................... Jezyk specjalistyczny: Pracownicy samorzadowi.

Umiejetnosci jezykowe: Zdania relatywne typu ,,defining” i ,,non-defining”:

roznice migdzy nimi.

.................. Jezyk specjalistyczny: Pojgcie Unii Europejskie;j.

Umiejetnosci jezykowe: Wyrazanie porad, obowiazkow, zakazow.

................... Jezyk specjalistyczny: Instytucje Unii Europejskiej.

Umiejetnosci jezykowe: Social English: rozwijanie umiejgtnosci

komunikacyjnych w spotkaniach towarzyskich/ biznesowych.

................... Jezyk specjalistyczny: Parlament Europejski — rola i funkcje.

Umiejetnosci jezykowe: Dokonywanie poréwnan (making copmarisons) z

wykorzystaniem stopnia wyzszego przymiotnikow.

99-101......cciininnnnee. Jezyk specjalistyczny: Rada Unii Europejskiej — rola i funkcje.

102-104

105-107
108-110

111-113

114-116

Umiejetnodci jezykowe: Stopien najwyzszy przymiotnikow.

...................... Jezyk specjalistyczny: Komisja Europejska — rola i funkcje.

Umiejetnosci jezykowe: Korespondencja: email.

.................... Jezyk specjalistyczny: Trybunat Sprawiedliwosci UE - rola i funkcje.

Umiejetnosci jezykowe: Wyrazanie umiejetnosci w terazniejszosci, przesztosci

1 przysztosci (can, could, be able to).

................... Jezyk specjalistyczny: Europejski Bank Centralny — rola i funkcje.

Umiejetnosci jezykowe: Wyciaganie wnioskdw w terazniejszosci: must, can’t,

might, could.

.................. Jezyk specjalistyczny: Nazwy aktow UE.

Umiejetnosci jezykowe: Czasowniki z dwoma dopetnieniami.

................... Jezyk specjalistyczny: Standardowa struktura aktu legislacyjnego UE.

Umiejetnosci jezykowe: Formy czasownikowe (verb patterns): make, let.
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117-118..i, Jezyk specjalistyczny: Odniesienia do czesci aktow prawnych.

Umiejetnosci jezykowe: Formy czasownikowe: bezokoliczniki.

119-121....eee Jezyk specjalistyczny: Zwroty dotyczace wejscia w zycie oraz konca termindw

obowiazywania aktow legislacyjnych UE.

Umiejetnosci jezykowe: Infinitive of purpose- bezokolicznik celu.

122-123....cciia, Jezyk specjalistyczny: Prawo pierwotne UE.

Umiejetnosci jezykowe: Formy czasownikowe: forma gerundialna.

124-126.................. Jezyk specjalistyczny: Prawo wtorne UE.

Umiejetnos$ci jezykowe: Formy czasownikowe: forma gerundialna a

bezokolicznikowa.

127-129......ccciiinn Jezyk specjalistyczny: Rozporzadzenia jako zrodta prawa unijnego.

Umiejetnosci jezykowe: Zerowy okres warunkowy.

130-132......ciiea Jezyk specjalistyczny: Dyrektywy jako zrodta prawa unijnego.

Umiejetnosci jezykowe: Pierwszy okres warunkowy.

133-135...... Jezyk specjalistyczny: Decyzje jako zrodia prawa unijnego.

Umiejetnosci jezykowe: Drugi okres warunkowy.

136-138....cceeee . Jezyk specjalistyczny: Opinie i zalecenia jako zrddta prawa unijnego.

Umiejetnosci jezykowe: Trzeci okres warunkowy.

139-141.....ciiin Jezyk specjalistyczny: Pozycja pierwotnych i wtornych zroédet prawa unijnego w

systemach prawnych panstw cztonkowskich.

Umiejetnosci jezykowe: Okresy warunkowe typu 0,1,2,3: powtorzenie i

utrwalanie materiatu.

142-144................... Jezyk specjalistyczny: Zwykta procedura legislacyjne w UE..

Umiejetnosci jezykowe: strona bierna (the passive): podkreslenie czynnosci, a

nie jej wykonawcy.

145-147 ..o, Jezyk specjalistyczny: Fundusze unijne.

Umiejetnosci jezykowe: Udziat w spotkaniach , wyrazanie opinii, sugestii,

wyrazanie zgody i1 dezaprobaty.
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148-150...........cceeie Jezyk specjalistyczny: Unia gospodarcza i walutowa.

Umiejetnosci jezykowe: Konstrukcja ,,have something done.

151-153.... Jezyk specjalistyczny: Swobodny przeptyw pracownikow w UE.

Umiejetnosci jezykowe: Mowa zalezna dla przytaczania czyich§ wypowiedzi.

154-155................. Jezyk specjalistyczny: Swobodny przeptyw kapitatu.

Umiejetnosci jezykowe: Mowa zalezna w cytowaniu czyichs$ pytan.

156-157...ccoviiiens Jezyk specjalistyczny: Swobodny przeptyw towardw i ustug.

Umiejetnosci jezykowe: Mowa zalezna : powtdrzenie i utrwalenie.

158-160........ccennenes Powtérzenie materiatu z catosci kursu.
161, Test koncowy: stownictwo specjalistyczne + umiejgtnosci jezykowe.
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LESSON1 THE TERM "ADMINISTRATION"
1. Define the term ""administration".

2. Compare your definition with the text. With a partner discuss the differences and
similarities. Before you read check the meaning of the following words:

policy official public servants custom
the board of directors citizen county

The word "administration” comes from the Latin word administro, administrare, which means to
manage. The term can be divided into private and public administration. Private administration
includes the board of directors, management and other matters for private use. On the other hand,
public administration can be defined in a number of ways. Some of the many definitions which
have been offered for the term public administration are: "the management of public programmes";
the "translation of politics into the reality that citizens see every day"; and "the study of government
decision making, the analysis of policies".

Public administration deals with the organization of government policies and regulates the
behaviour of officials responsible for the realisation of these policies. Many unelected public
servants can be public administrators, including heads of city, county, regional, state departments.
Public administrators are public servants working in public departments and agencies at all levels of
government.

Public administration is based on law although it may sometimes refer to customs, court decisions
and technical norms.

3. Read the text once again and discuss the questions with a partner.
a) What is the difference between private and public administration?

b) How many different definitions of the term public administration are there? Which one
do you consider the best and why?

c) What is the function of public administration?
d) What is public administration based on?

4. Complete the sentences using some of the vocabulary items in bold.
a) Government .........cccceeevveinnnnnn went to every part of the country to count how many houses

there were and how many people lived in each house.

b) Constitution ..........coovvvviiiiiiiieeee, the most important of the state's institutions and
their powers.
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c) The Minister of Education presented the government's NeW ...........ccccceeeviivnnnnns on primary
school education.
d) Inmy country, it'sthe.........cccccoenininenn. (for women) to get married in white.
€) A IS a person in the public sector employed for a government

department or agency.

LANGUAGE SKILLS

1. In pairs. Answer the questions about the people you can see in the photos.

Where do they come from? What are their jobs?

What do they like doing in their free time? Where do they live?
Where do they spend their free time? Where do the work?

Do they travel on business? Do they work late?

Do they have enough time for a lunch break? Do they like their jobs etc.?

2. Write down the third person singular of these verbs:

watch | wash |come |join | hurry | wake | meet | finish | try |leave |stop |teach

1.wathes

UNIA EUROPEJSKA
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3. Put the verbs in three columns:

-S -es -ies
meets

4. Now add these verbs to the correct column.
dress / fly / carry / make / live / do

5. In pairs. Find out about your daily routines. What time does your partner do these
things?

wake up / get dressed / go to work / have a brake / watch TV / leave work etc.

Piotr what time do you wake up?
I wake up at seven o’clock.
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LESSON 2 FUNCTIONS OF PUBLIC ADMINISTRATION
1. What is the role of administration?
2. Read the text. Match the definitions and the vocabulary items in bold in the text.

a) produce something official

b) a legislative act

C) putting into practical effect

d) independent, autonomous authorities

e) power

f) to work for

g) keep official information

h) a plan of action

3. Read the text again and match the headings with the paragraphs.

Servicing administration (administracja swiadczqgca)
Regulatory administration (administracja wladcza)

Administration represents the state or the local self-government. Its authority is based in statutes.
Public administration should always serve the public in their best interest.
Public administration deals with the organization of government policies and their implementation.
The functions of public administration are often classified into two groups:

This type of administration most often deals with issuing administrative decisions and other
administrative acts.

The task of this type of administration is not to control. Examples of its activities include running a
registry, social help and help in natural disasters.

4. Compare your answers to question 1 with the text.

5. Choose 5 of the phrases in bold and write a sentence containing each of them.
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LANGUAGE SKILLS

1. In pairs. Write down some activities you do at work.

send emails, surf the internet...

2. Ask your partner questions to find out how often they do any of the activities you
mentioned before.

Anna, how often do you send emails?
| often send emails.
Do you ever surf the internet at work? Etc.

3. Where would you put never and every day in this sentence?
Adam (a) has lunch at work (b).

4. Do these adverbs below usually go in position (a) or position (b).

from time to time always never once every two weeks occasionally
once in a blue moon rarely twice a month normally frequently

5. In pairs. Ask your partner questions to find out how similar or different you
are.

How often do do nothing, have a laugh, write letters, send e-mails,

you... have a break, talk to your clients, surf the internet, etc.

Do you ever...
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LESSON 3 ADMINISTRATIVE LAW
1. Define administrative law.

2. Read the first two paragraphs and compare your definition with the one provided.
With a partner discuss the differences and similarities.

Before you read check the meaning of the following words:
provisions  natural, legal person subordinated to subject

Administrative law regulates almost all areas of life and its provisions are some of the most
important components of the whole legal order. This part of law includes all norms regulating the
operation of organs of authority and the legal position of different subjects, such as natural and
legal persons, legal entities and organisational units. Administrative law is composed of two kinds
of rules. First, the rules on the organization and functioning of the administrative authorities and
on the relations between the administration and subjects subordinated to administration. Second,
the rules that control the rights and duties of natural and legal persons and other subjects.
Administrative law regulates not only the structure and forms of public administration but also the
legal relations of that administration with its citizens.

3. Complete the sentences using some of the vocabulary items in bold.

Q) A, is a non-human entity that has legal rights and responsibilities just
BSuuieitreie e (humans) do.

b) 1don't understand all these legal ............c..coocevvriennnnnn. regulating my voting rights.
c) InPoland all Ministers are ..........ccoeveveneienenenienn, to the Prime Minister.

) e can be divided into central and local.

) s are professional relations that are regulated by law.

f) Ininternational law, states and several international organizations are................ccc....... of law.
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LANGUAGE SKILLS

1. Make questions from the prompts using the present simple.

Example: .What/you/do/after work What do you do after work?
a) How often/you/meet/your friends ................cooeiiiiiiiininn, ?
b) Why/you/learn English/ ................oooiiiiiiiii, ?
c) How/often/you/read/newspapers ..........ccevevreireniiniininnannannnn. ?
d) What kind of films/you/like/watch .....................ocooiiiinai ?
e) What/you/do/in your free time ..............ccovviiiiiiiiiiiininnnn.n. ?

2. In pairs. Ask your partner the questions from Ex.1. Tell your class anything interesting
you learned about each other.

3. Read the email below and write as many questions as possible using the present simple.

B I I s = === := i= #= Fonk family  ~ Font size - A -7 . g
- - _— _—
Hello,

Thank you for your e-mail and your address, I'm writing to you to tell vou more
about myself and also send you a photograph,

That's me on the left. I get on very well with my sister, but my brother and

I have nothing in common, He is serious and boring, He just spends all his
time on the computer and never goes out,

Ilike going out - especially to dance. On Saturday nights T work in a pub

to earn some extra money because I'm a student, I study English and German
at university,

Anyway, I love travelling and meeting interesting people, so I think languages
will be useful for that, What else can I tell you? I'm single and I'm 26 years old,
I want to get married and have children one day, but not yet, I'm also interested
in skiing and I love winter,

How about you? Please write soon and tell me what you are interested in.
Lowe ...

Anna

Example: Is Anna married?
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LESSON 4 DIVISION OF ADMINISTRATIVE LAW

1. What types of administrative law can you name? What are the functions of the different
types of administrative law?

2. Read about three types of administrative law and complete the diagram using the types of
administrative law listed below. Then talk to a partner and compare your classification of
administrative law with the one provided.

Administrative procedural law (procedura administracyjnoprawna)
Politico-organisational administrative law (prawo administracyjne ustrojowe ogoélne)
Substantive administrative law (materialne prawo administracyjne)

Three basic types of administrative law can be defined:

Administrative law

1....

This is a group of legal norms that regulate the structure of public administration including:
- structures of bodies of public administration,

- forms of their internal relationships,

- principles of appointing and dismissing the organs,

- functional competence of the organs,

- principles for organising the offices as units of organs.

2. ...

This is the biggest group of norms and it includes statutory rights and duties created by statutes,
orders or acts of local law or when an organ of public governmental or self-governmental
administration issues an administrative act (e.g., administrative decisions). This type of
administrative law includes many different norms, such as laws on citizenship, police, passports,
foreigners, construction law, population evidence and many others.
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The third type of administrative law includes the group of norms that specify the formal aspect of

implementing regulations. This division of administrative law regulates the function of public
administration organs and the function of administrative courts.

LANGUAGE SKILLS

1. In pairs. Ask each other questions.

a) Are you keen on travelling?

b) Do you like eating sweets?

c) Is there anything you can’t stand doing?

d) Do you mind spending Saturdays at home?
e) Do you detest ironing?

2. Tell your class anything interesting you learned about your partner.

3. Complete the text with the words from the boxes.

love keen stand like hate

Piotr from Poland, 24

I can’t stand doing anything. [ really ............... 1 holidays where people lie in the sun
all day. I can’t get it. [ absolutely .............. 2 doing sport, so I get up early and run for
5 kilometres before I have breakfast. I’'m not very ............... 3 on violent sports like

boxing. When I go on holiday, I do water-sports like swimming and surfing. | quite
............... 4 playing basketball and tennis.
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Noako from Japan, 22

I absolutely ................ 5 eating healthy food. Making good meals is very important in

my culture. Usually my mum does all the cooking. She doesn’t ............ 6 doing this,

but sometimes I ............... 7 helping her too. I can’t ............ 8 junk food especially
hamburgers, but I do .............. 9 like Spanish cuisine like paella.

mind stand love fond detest

Sybille from Germany, 21

| go round the clubs, meet friends, have fun, that’s sort of thing. I really
doing that. I try to go out every night if I can because [ can’t ............... 11 staying at

home.T............ 12 watching TV. It’s so boring! I have two cats and one dog. I’'m really

............... 13 of them. I don’t ...............14 having more pets, but my
mum says “No”.

4. Write down five sentences about your family’s or friends’ likes or dislikes.
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LESSON 5 OTHER DIVISIONS OF ADMINISTRATIVE LAW

1. Other divisions of administrative law divide administrative law into internal and external.
How would you define the difference between these two types?

Now read the definitions and check your answers.

Internal administrative law (prawo administracyjne wewngtrzne) is a group of norms (internal
acts) that regulate only relations inside the public administration bodies. These norms cannot
directly influence the rights and duties of citizens. Internal law is related to internal administrative
matters and in Poland is not regulated by the Code of Administrative Procedure (CAP).

External administrative law (zewnetrzne prawo administracyjne) is a group of norms that regulate
only relations between the public administration organs and citizens or other entities. It deals with
the use of administrative procedure to control these relations.

2. Read the texts in lessons 4&5 once again and in pairs translate the following vocabulary
items.

translation into Polish

3. Choose 5 of the phrases in bold and write a sentence containing each of them.

4. In groups describe all the five types of administrative law described above. Try to use as
many of the terms in bold as possible.
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LANGUAGE SKILLS

1.In pairs. Look at the pictures and tell each other what the people are doing.

The people are sitting at the table.

2. Read the conversation between Adam and Eva and put the verbs in the present
continuous.

Eva: Adam! How nice to see you. Whatare .................... 1 (you/do) these days?
Adam:T.................... 2 (train) to be a waiter.

Eva: Really? What’s it like? ..................... 3(you/enjoy) it?

Adam: It’s all right What about you?

Eva: Well, actuallyI.................. 4. (not/work) at the moment.
| B 5(try) to find a job but it’s not easy.
But'mverybusy. L..................... 6(decorate) my mum’s flat.
Adam: ... (you/do) 7 it alone.
Eva: No, my mum and some of my friends ................... 8 (help) me.

a. The population of China .................c..coiii. fast.

b. Chrisisstillill,buthe ...................... better slowly.

c. The world ..., things never stay the same.

d. The price of petrol ........................ . Every year it is more expensive.
e. The economic situation is already very bad and it....................... worse.
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LESSON 6 THE SOURCES OF ADMINISTRATIVE LAW

1. What are the sources of administrative law in Poland? What is the hierarchy of sources in
administrative law?

2. Read the beginning of the text and check your answers.
3. Match the vocabulary items in bold with their definitions:

a. have to be used within the whole country ...
b. asource of law ...

C. creating norms ...

d. be more important ...

e. ways ...

f. the law of military forces ...
g. formal adoption, acceptance ...

4. In pairs read more about the sources of universally binding law - each about two of them
and prepare to tell your partner about the sources you read about. Try to remember the most
important vocabulary items and ideas make notes if necessary.

System of universally binding sources of law
I.  Constitution
Il.  Statute (ustawa)
I1l.  International Agreements (umowy mi¢dzynarodowe)
IV.  Executive Regulation (rozporzadzenia)
V. Local law (prawo miejscowe)

I. The Constitution is the most important of all norm-setting instruments. The Polish Constitution
regulates state functions and such issues as the political system and the social-economic system, the
structure and competence of the state organs and local self-government, referendum, freedoms,
rights and duties of citizens, measures for their protection, legal sources, public finances, martial
law and issues of constitutional changes. All other legal instruments should be in agreement with
the Constitution. The Constitution is binding in the territory of the whole country.

I1. The second normative act in the hierarchy is a statute (ustawa). The English equivalent of this
legal instrument is "law" or "Act of Parliament". All statutes that are generally binding are Acts of
Parliament. A statute is binding throughout the national territory. The most important issues in the
functioning of the state should be regulated by the statute rather than by other normative acts.

I1l. An international agreement is part of Polish law and may be directly used if it is ratified and
published in the Journal of Laws of the Republic of Poland (Dziennik Ustaw).A ratified
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international agreement as a normative act has priority over a Polish statute, but only when it is
ratified. Ratification is a formal act of signing by an organ representing the state in international
relations (in Poland, the President of the Republic of Poland).

IV. Executive Regulation (rozporzadzenie) is a normative act issued by competent organs of the
public authority. Executive Regulations are issued in order to implement statutes and must be
published in the Official Journal of Laws of the Republic of Poland. Executive regulations are
issued by bodies of executive authority.

LANGUAGE SKILLS

1. Read what these people have to say. Which of these jobs do you find the most

interesting? Why?

s 2 Hello! Welcome to Egypt. My name is Ahmed. I’m a tour

e B % guide and | work for a travel agency “African Tours”. I'm

based in Egypt. My job involves taking tourists to Cairo,

Valley of the Kings, Alexandria and other places. I’'m also

- responsible for arranging transportation from the airport to
e the hotels.

4

Good afternoon! I'm Eva Nowak. | work as an
accountant and I run my own business. In my company
I employ five people and ’'m in charge of the whole
performance of the group. I’'m based in Poznan, but
my job also involves a lot of business trips to different

cities in Poland. It’s my job to deal with my clients’ tax
returns and calculations.

My name is Robert. I’'m a photographer and I work for a
music magazine. We are based in Nottingham. I run the
photography department and I’m in charge of taking
photographs of rock stars and bands so | travel a lot
especially to Europe and the USA. I’m responsible for the
quality of the pictures and | need to meet deadlines. |
really love my job.

2. Work in small groups. Introduce yourself to other members of the class in similar
ways using some of the highlighted expressions from Ex.1.
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LESSON 7 POLISH POLITICAL SYSTEM
1. Describe the Polish political system.

2. Read the text and complete it using the terms listed below:

National Assembly x2  constitution ministers parliament president

Council of Ministers appointed  lower house elected coalition

citizens  institutions candidates ombudsman State Tribunal democracy
Polandisal. .....ccooovmrirnnnne yWIth a2 o as a head of state whose present

B dates from 1997. The government structure centres on the
Lo , led by a prime minister. The president appoints the

D according to the proposals of the prime minister, typically from the majority
B. e in the Sejm. The president iS7. .........cccccvvvvreenee. by popular vote every five

years. The current president is Bronistaw Komorowski. The current Prime Minister, Donald Tusk,
WaS 8. .o in 2007.

Polish voters elect a bicameral 9. .............cccove.ee. consisting of a 460-member

10 (Sejm) and a 100-member Senate (Senat). The Sejm is elected under
proportional representation. The Senat, on the other hand, is elected under a method where several
11 with the highest support are elected from each constituency.

With the exception of ethnic minority parties, only candidates of political parties getting at least 5%
of the total national vote can enter the Sejm. When sitting in a joint session members of the Sejm
and Senat formthe 12. ........cccccooveiveieiieceee, (the Zgromadzenie Narodowe).

The 13. e, is formed on three occasions: when a new President takes the oath of
office; when an indictment against the President of the Republic is brought to the
4o (Trybunat Stanu); and when a president is not able to perform his duties
because of the state of his health.

The judicial branch plays an important role in decision-making. Its major 15. .......................
include the Supreme Court of the Republic of Poland (Sgd Najwyzszy); the Supreme Administrative
Court of the Republic of Poland (Naczelny Sqd Administracyjny); the Constitutional Tribunal of the
Republic of Poland (7rybunat Konstytucyjny); and the State Tribunal of the Republic of Poland
(Trybunat Stanu). The Sejm also appoints the 16. ........cccccevvveievenenciennnn, or the Commissioner for
Civil Rights Protection (Rzecznik Praw Obywatelskich) for a five-year term. The ombudsman has
the duty of protecting the rights and liberties of Polish 17. ...........c...ccoeii

3. In your own words define the following terms:

bicameral popular vote judicial branch proportional representation
constituency joint session lower/upper house ethnic minority parties
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4. Form nouns from these words:

indict

major

vote

represent

perform

propose

except

5. Imagine you meet a foreigner who wants to know about the Polish political system. Work
in groups and using the vocabulary from the text give a more detailed description of the
system.

LANGUAGE SKILLS

1. In pairs. Ask each other questions about the company you work for.

a) What does your company do?

b) How many people do you employ?

¢) Where are your headquarters?

d) Are you growing, shrinking or holding steady?

e) What problems are you having now and how are you dealing with them?
f) Do you have offices in other countries? If yes, where?
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2. Tell your class anything interesting you learned.

3. Complete the sentences with the verbs from the box. Use each verb twice. Put each
verb into the correct form and the correct tense — present simple or present

continuous.
invest sell take target work

a. Nokia and Samsung sell mobile phones around the world.

b. Itonly ................ our laboratory an hour to test all the ingredients.

c. Which market segment .................. they usually .............. ?

d. My printer ................. properly. I’ll ask Anna to run off a copy of the
report for you.

€ e YOU .ovvnininnnnns more money in marketing this year?

f. Their advertising agency never .................... at weekends.

g. Doyouthinkwe .................... a big risk if we postpone the launch of our
new model.

h. Unfortunately, our range of soft drinks .......................... well at the
moment.

i. Thistime, we .................. our advertising campaign on the young.

Jo Ourcompany .................... a lot in R&D that’s why we develop fewer new

products than our competitors.

4. Complete this text with the correct form, present simple or present continuous of
the verbs given. Then check your answer with your partner.

work Tom Smith works in the R&D department,

manage wherehe ................. 1 a team of five people.

develop They ............... 2 about three new products every year.

work This week Tom is not in his office. He ................ 3 in the lab.
supervise He.......eooeel. 4 the testing of an innovating range of products and
write 5 a report for his boss.

enjoy He ..ooovoiil, 6 his job and he is proud of his company.
expand His company ........................ 7 rapidly now.

have It..o.oooooenl. 8 subsidiaries in the Czech Republic and Russia

own and ............ 9 a big fleet of cars. Sales and earnings for the company
increase  ....oeiiiinnn.. 10 far beyond expectations.
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LESSON 8 CIVIL AND POLITICAL RIGHTS
1. What are civil and political rights?

2. Read the text on civil and political rights and compare your answers with the answers
provided in the text.
Before your read make sure you understand the following vocabulary items.

gender origin association the accused property participate disability

Civil and political rights are a class of rights that protect individuals' freedom and ability to take
part in the civil and political life of the state without discrimination.

In Constitutional Law, rights are divided into natural, civil, and political. Natural rights are the
rights of an individual human being, such as the rights to life, liberty, privacy.

Civil Rights are those that belong to every citizen of the state, and are not connected with the
organization or administration of government. Civil rights include the right to safety; protection
from discrimination because of physical or mental disability, gender, religion, race, national origin,
age, sexual orientation, or gender identity; and individual rights such as the freedoms of thought,
speech, religion, the press, and movement.

Political rights give the power to participate directly or indirectly in the administration of
government. Political rights include procedural fairness in law, such as the rights of the accused,
including the right to a fair trial; and rights of taking part in civil society and politics, such as
freedom of association, the right to petition, the right to vote, and the right to hold public office.

3. Read the text once again and answer the questions.

a) What are civil, political and natural rights?
b) What are the most basic civil rights?

c) What are the most basic political rights?
4. Discuss the questions in pairs.

a) What civil and political rights do the citizens of Poland have?
b) Where do they come from?

¢) How are they protected? Do you think they are well protected?
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LANGUAGE SKILLS
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1. In pairs. Discuss the questions:

Have you ever been to Egypt?

Have you ever ridden a camel? What was it like?
Have you ever tried scuba-diving?

Have you ever done an extreme sport? If yes, which one?

2. Match each question beginning with the most appropriate endings:
1. Have you ever slept a) aperson from India

2. Have you ever given\ b) in a tent

3. Have you ever met c¢) with dolphins
4
5

. Have you ever won d) aspeech
. Have you ever swum e) arace

3. Choose the correct meaning of ever:
a) usually b) always c) in your life

4. Underline the responses in the box that are possible answers to questions in Ex. 1 and 2.
Yes, | have Yes, | do. No, I haven’t, but I would like to.
No, I didn’t. No, never. But | would like to. Yes, | can.
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5. Write the words in order to make sentences and then change the sentences to
make them true for you.

a) ahorse I many ridden  have  times

b) a I in never river  swum have

e
L

L
L

h) broken | leg my twice have
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LESSON 9 HUMAN RIGHTS IN POLAND
1. What do you know about the protection of human rights in Poland?
2. Read the text and compare your answers.

PROTECTION OF HUMAN RIGHTS IN POLAND

Democratic Poland protects its citizens' human and civil rights. They are guaranteed by law, mainly
in the 1997 Constitution. These may not be broken, and it is the duty of public authorities to respect
and protect these rights (Article 30). The Constitution of the Republic of Poland guarantees its
citizens who belong to ethnic minorities freedom to speak their own language, keep their customs
and traditions and develop their own culture (Article 35).

The issues connected with the protection of human rights are very important to Polish Parliament.
The Sejm Committee for Justice and Human Rights deals with matters connected with respect of
the law and human rights. The Sejm established the Office of the Spokesman for Civil Rights - a
constitutional body which monitors the protection of the rights and freedoms guaranteed by the
Constitution and other normative acts. The Commissioner for the Protection of Civil Rights helps
individual citizens whose rights are not respected.

The Constitutional Tribunal is also the body to which anyone whose rights and freedoms guaranteed
by the Constitution have been violated (Article 79) may complain. Moreover, independent courts
guarantee respect of human and civil rights

3. Read the text on human rights in Poland once again and answer the questions
a) Which statute guarantees the protection of human rights in Poland?
b) What rights do ethnic minorities have?
¢) Which governmental organs deal with the protection of human rights in Poland and what
are their competences?
4. Do you think your rights are well-protected in Poland?

5. Which international organisations protect human rights?

6. Which countries are famous for violating human rights? What can we do about it?
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1. Match the phrases on the left to the phrases on the right to make sentences.

1.You have been looking for a) changing my job.

2.0ur exports have been doing well |b) the performance of our new product
range.

c) for the last ten years.

3.The Marketing Department has
been studying

4.1 have been thinking about
5.Adam has been working

6.We have been analysing

d) for us since 2000.
e) last year’s sales figures.
f) a new job.

2. Complete the following letter using the present perfect continuous.

Dear Tom,

Thank you for your letter. Euro-East TV ...........ccco...... 1 /develop/
links with companies in other countries. In particular we ....................
2 /discuss/ programme making with networks in the Czech Republic

and France. We ............c........ 3 /talk to/ small private companies.
So far we have not tried to set up links with companies outside Europe.
Many American TV stations ................... 4 [examine/ ways to

work in Europe.
I look forward to meeting you in Paris. We can discuss these developments.

Yours sincerely,
Eva Crane

3. Write sentences about five things you started in the past and which are still
continuing.

UNIA EUROPEISKA
KAPITAL LUDZKI ELRGPEISK
NARODOWA STRATEGIA SPOMNDSCI FUNDUSZ SmLECzN"'

Kursy jezykowe sa wspotfinansowane przez Uni¢ Europejska ze srodkow Europejskiego Funduszu Spotecznego
w ramach Programu Operacyjnego Kapital Ludzki (Priorytet V, Dziatanie 5.1, Poddziatanie 5.1.1)

28



LA PEEHDIANT empik £

W

LESSON 10 THE LEGISLATIVE AUTHORITY IN POLAND.

1. Define the principle of the separation of powers. Describe how the separation of powers
works in Poland.

2. Describe the legislative authority in Poland.
3. Read the text and compare your answers.
4. In pairs, in your own words, try to explain the meaning of the vocabulary items in bold.

5. Read the text once again and then with a partner using the vocabulary from the text discuss
the following points:

a) Describe the composition of the Polish parliament.

b) Who holds statutory initiative right?

There are two legislative bodies in the Polish Parliament. The lower house is called Sejm, and
Senate is the upper house. 460 elected deputies sit in Sejm, and 100 senators in the Senate.
Candidates for Sejm must be citizens of Poland, have full public rights and be at least 21 on the day
of the election. Candidates to the Senate must be 30 years old.

Deputies (Members of Sejm) win their mandate in their electoral constituency. The Polish
political system is based on a party system. Parliamentarians of the same political group create their
parliamentary “clubs” within the Sejm and Senate. In practice, most of the bills and legislative
amendments are brought to the House through the parliamentary clubs.

Statutory initiative right (inicjatywa ustawodawcza) is held by a group of at least 100,000
electors, a group of at least 15 deputies, parliamentary commissions, the Senate, the President of the
Republic of Poland and the Council of Ministers. A debate in the Sejm and Senate takes place
during the plenary sessions of these bodies as well as in parliamentary commissions and
subcommissions. The statute is signed by the President of the Republic of Poland.

6. Using the vocabulary items in bold complete the following sentences:

a) There are 460 ..........ccccovvvvvviienennn, in the Polish Sejm.

b) Presidential power was reduced by a constitutional ................ccccoeiiieninnne. in 1991.

c) An amendment t0 the ........ccovvviiiieiec e was agreed without a vote.

d) Poland's senators will be elected in 100 single-seat .............cccceevviveennen. during the autumn
parliamentary election.

) i is a term often used in conferences to define the part of the

conference when all members of all parties are present.
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LANGUAGE SKILLS

1. Read the short text below. Name the tenses in examples 1 and 2. What is the difference?

Adam started reading a book four hours ago. He is still reading it and he is on page 95.
1. He has been reading the book for four hours.
2. He has read 95 pages so far.

2. For each situation ask a question using the words in brackets.
Example: You have a friend who is learning French. You ask:
(How long / learn / French)  How long have you been learning French?

a) You have just arrived to meet a teacher. He is waiting for you. You ask:
(How long / wait/)

b) . You seeyour .C'(Sileague at his desk. You ask:

(How many emails / send/ so far)

c) Your friend is having a party tomorrow. You ask:

(How many people / invite)

d). A friend of your is a journalist. You ask:

(How long / write / for newspapers and magazines)

e). A friend of yours is saving money for a rainy day. You ask:

(How much money / save)

3. Write four questions using the present perfect simple or the present perfect
continuous. Then ask each other the questions in pairs.
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LESSON 11 THE EXECUTIVE AUTHORITY IN POLAND.
1. Describe the executive authority in Poland.

2. Read the text and compare your answers. Before you read check the vocabulary items in
bold in the text with the teacher.

3. Read the text once again and then with a partner using the vocabulary from the text discuss
the following point:

How is the Council of Ministers formed?

The Council of Ministers (cabinet), or Polish government, consists of ministers, heads of
departments of ministerial rank, and heads of central institutions. The Council of Ministers
is the body which has executive power. The Prime Minister, who heads the Council of
Ministers, has a lot of freedom in choosing its personnel. The composition of the Council of
Ministers is proposed by the Prime Minister, who files an application to the President of the
Republic for the appointment of cabinet members. The President appoints the Council of
Ministers and receives their oath "of loyalty to the Constitution and other laws of the
Republic of Poland".

The Council of Ministers may consist of the following members:

Y

Prime Minister
Vice-Prime Minister

Minister of Economy

Minister of Interior and Administration
Minister of Finance

Minister of National Education

Minister of Agriculture and Rural Development
Minister of Justice

Minister of National Treasury

Minister of Infrastructure

Minister of Culture and National Heritage
Minister of Foreign Affairs

Minister of National Defence

Minister of Regional Development
Minister of Science and Higher Education
Minister of Sport and Tourism

Minister of Health
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> Minister of Environment
» Minister of Labour and Social Policy

4. In pairs write the names of the ministers listed above.
5. Using the vocabulary items in bold complete the following sentences:

a) The new president tooK an .........ccccoeevvvevenennn, to the Constitution yesterday during a plenary
session of the National Assembly.

b) If you want to work for us, you have to ........ccccceevviieiicii e, for employment.

C)ThE o, of the Polish Parliament is described in the Constitution.
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1. In pairs. Match the beginnings from a-1 with the endings from 1-12 of these questions.

a. Where 1. you do for a living?

b. How many 2. films do you watch?

c.  What does 3. been to Australia?

d. Are 4. you doing at this time a week ago?
e. How often do you 5. do you live?

f.  Whatdo 6. you last go to work?

g. What kind of 7. you working on an important project?
h.  How long 8. friends have you got?

i.  Haveyou ever 9. do you confide in?

j. Whendid 10. your mother do?

k. What were 11. have you been learning English?
l.  Who 12. do sport?

2. Classify the questions a-l from EXx. 1 in the following table of tenses.

simple continuous perfect perfect
continuous

Present a, ...
Past

3. Ask each other the questions. How many of your answers are the same?
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LESSON 12 THE JUDICIAL AUTHORITY IN POLAND.
1. Describe the judicial authority in Poland.

2. Read the text and compare your answers with the information provided.

3. Match the vocabulary items with their definitions:

appeal courts to act as judge in a competition or argument,
or to make a formal decision about something

settle the part of a country's government which is
responsible for its legal system and which
consists of all the judges in the country's
courts of law

ensure higher instance court, deals with appeals from
lower courts

legal compliance to reach a decision or an agreement about
something, or to end a disagreement

the judiciary acting according to certain laws

adjudicate make something certain to happen

4. Read the text once again and then with a partner using the vocabulary from the text
describe the different kinds of courts in Poland.

The Judicial Authority
In Poland the courts, with the Supreme Court at their head, together with the independent State
Tribunal and Constitutional Tribunal, ensure the independence of the judiciary.

The Supreme Court supervises:
A General courts - these are circuit (sad okrggowy), district (rejonowy), and appeal courts.
They adjudicate in the areas of civil, criminal, family and labour law.

A Military courts - that is circuit (sad okrggowy) and garrison courts (garnizonowy). They deal
with cases connected with crimes committed by soldiers in active service, civilian employees
in military units, and prisoners of war.

A Administrative courts - a court system which deals with adjudication on the legal
compliance of decisions taken by administrative bodies. It also settles cases between legal
persons (corporations) or private citizens and administrative bodies.
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LANGUAGE SKILLS

1. In pairs. Ask and answer these questions.

What are you interested in? What sort of things are you good at?

2. Rewrite these questions in the correct order.

Example:  with who you work do
Who do you work with?

b) worry sort things do you what about of

o
c) on do what spend you money  your
.................................................................................... ?
d) confide do you who in
.................................................................................... ?
e) English learning for you are what
.................................................................................... ?
f) to music listen  kind do of you  what
.................................................................................... ?
9) does who of teacher remind you your
..................................................................................... ?
h) clubsorgroups what to belong you do
....................................................................................... ?
3. Ask your partner the questions from Ex. 2

E KAPITALLUDZKI o eunoresn
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LESSON 13 ADMINISTRATIVE COURTS
1. How are administrative courts different from general courts in Poland?
2. What types of administrative courts are there in Poland? What issues do they deal with?

3. Match the vocabulary items:

wlasciwos$¢ terytorialna cassation
uchyli¢ tax rates
uniewaznic¢ uphold
stopy podatkowe municipal
utrzymac¢ w mocy annul
miejski, samorzagdowy revoke
kasacja venue

4. Read the text and compare your answers to the questions in point 2.

Administrative courts are courts of two instances. The first instance - Voivodship Administrative
Courts (WSA); second instance - the Supreme Administrative Court (NSA), located in Warsaw.
Administrative courts can only revoke, annul or uphold the appealed administrative act. They
cannot issue any new administrative decisions that would influence our rights and obligations.
The proper venue of the administrative court depends on the location of the administrative body;,
against which the complaint is filed.

WSA deals with complaints connected with:

A administrative decisions (e.g. building permit);

A acts of law of municipal units and local public administration bodies (e.g. local tax rates,
parking regulations);

A lack of action by administrative bodies.

We have the right to a cassation appeal from decisions of voivodship administrative courts filed at
the Supreme Administrative Court.

The Supreme Administrative Court of the Republic of Poland (Polish: Naczelny Sad
Administracyjny) deals with appeals from lower administrative courts called Voivodship
Administrative Courts.
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5. Complete the sentences with the vocabulary from the text.

a) Their work permits have been ..........c..ccccceeveeee. , but they still continue working.

b) The court of appeal..........cccceveriiiennnne the decision of the court of first instance stating that it
was correct.

C) A court’s ...ocovvrivernennnn. is the place where the trial will take place.

A) The (e, authorities are responsible for local functions.

1. Look at these questions and answers. In which question who is the subject?

Who do you work with? I work with Eva.
Who works with you? Eva works with me.

2. Underline the correct verb form.

a) Who does know / knows you best?

b) Who does live / lives next door to you?

¢) What kind of music does you like / like you?

d) Who knows / does know you the longest?

e) What do they write / write they about?

f) Who plays / does play tennis with you?

g) Who does like / likes spending free time at home.
h) Which company in Poland makes / does make cars?
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3. Look at these sentences. Write questions with who.

a. Adam has the best skiing equipment.
Who has the best skiing equipment?

b. Anna speaks three languages.

4. Write answers to five questions in Ex.2.
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LESSON 14 THE SUPREME ADMINISTRATIVE COURT (SAC)
1. Describe the structure and jurisdiction of the SAC in Poland.

2. Read the text and compare your answers. Before you read check the meaning of the
following words:
supervise fiscal obligations  jurisdiction chairman term

The Supreme Administrative Court is located in Warsaw. It consists of the President of Supreme
Administrative Court, Vice Presidents and judges.

The Supreme Administrative Court is divided into three chambers: Commercial Chamber, Financial
Chamber and General Administrative Chamber.

The Commercial Chamber supervises the jurisdiction of regional administrative courts connected
with most business regulation. The Financial Chamber supervises the jurisdiction of regional
administrative courts connected with fiscal obligations and other payments regulated by tax law.
The General Administrative Chamber supervises the rest of the jurisdiction of regional
administrative courts.

There are three organs of the SAC: the President of the Supreme Administrative Court, the General
Assembly of Judges and the Council of Judges.

The President of the Supreme Administrative Court manages the functioning of the Supreme
Administrative Court and represents it. The President of SAC is nominated for 6 years by the Polish
President.

The Vice-presidents of the Supreme Administrative Court manage each Chamber. They are
nominated and dismissed by the President of Poland.

The General Assembly of Judges consists of judges nominated to the Supreme Administrative
Court. At the top of hierarchy there is the President of the Supreme Administrative Court.

The Council of Judges distributes coming cases to the judges. It gives an opinion about candidates
for judges to the General Assembly. The term of this organ lasts three years. The chairman of the
Council is the President of the Supreme Administrative Court.

3. Find the English equivalents of the terms:

Prezes Naczelnego Sadu Administracyjnego

Kolegium Naczelnego Sadu
Administracyjnego

Zgromadzenie Ogolne S¢dziéw Naczelnego
Sadu Administracyjnego

Izba Gospodarcza
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Izba Finansowa

Izba Ogodlnoadministracyjna

4. Using the terms from the table describe the structure and functions of the different organs
of the SAC.

LANGUAGE SKILLS
1. Complete the sentences. Use: about, at, on, with.

a) What sports is she good ............ ?

b) What do they spend the most money ............ ?

c) Who does your brother usually have dinner .......... ?
d) What sort of things does your boss worry........ ?

2. Complete the questions for these answers.

a) Who........oooovviiiiiienn, ? My sister loves cooking?

b) What.......................ols ? I watch the news on TV every day.

C) Who.....oovviiiiiiiiiiee, ? My boss speaks to me once in a blue moon.
d What ................oooiinl. ? He drives sports cars.

3. Write the sentences in the correct order.

a) at home/ work/ often

b) 1/ travel abroad/ once a year

c) come/ regularly/ to my German class
d) 1/to work /drive/ from time to time

4. Write the missing word in the correct place.

a) | quite pizza.

b) 1 mind getting up early.

c) I not very keen on dancing.
d) I stand science fiction film.

5. Choose the correct alternative, present simple or present continuous.

a) Listen to that woman. What language does she/ is she speaking?
b) It doesn t rain/ isn t raining much in the summer here.

¢) You work/ ‘re working very hard today.

d) Do you prefer/ are you preferring tea or coffee?

6. Underline the correct sentences. Correct the wrong ones.

a) I’ve been having some good news. I’ve got the job.
b) Marta has been taking exams all week. She’s exhausted.
c) I’ve read that book. Do you want it back?
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LESSON 15 THE CODE OF ADMINISTRATIVE PROCEDURE, CAP
1. What does the CAP regulate?

2. Read the fragment of the CAP and check your answers. Before you read check the meaning
of the words in bold:
Part |
Chapter 1 Article 1.

The Code of Administrative Procedure shall govern proceedings:

1) before public administration bodies in cases that are within the jurisdiction of such bodies and
individually decided by way of administrative decision,

2) before other State bodies and other entities, where they are designated to deal with the cases
referred to in paragraph 1 by operation of law or on the basis of agreements,

3) in disputes regarding jurisdiction between local government bodies and national government
bodies and between the bodies and entities referred to in paragraph 2,

4) in the matter of the issue of statements.
Article 2.

The Code of Administrative Procedure shall also govern procedure in the matter of complaints and
proposals before State bodies, local government bodies and social organisation bodies.

3. Summarise and interpret the content of Articles 1 and 2 above.
4. Complete the following sentences with the words in bold:

) A SPOKESMAN .....evveiieciicieee e on behalf of the general manager.

b) When an application needs to be made to the Administrative Court outside London, the
application must be made to the Judge .........ccccceveviiiiiiicinenn, to deal with such applications in the
relevant district.

c) At the higher administrative court level, 11.2 % of first-instance ...........cccceevveveiiieenen. last
longer than 24 months.

d) Why is the type of legal .........ccoeveeiiniie, you chose for your business important?

e) What matters fall ..............ccccoovenen. of Labour Courts?
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LANGUAGE SKILLS

1. In pairs. Discuss these questions.
a) What did you study?
b) How many jobs did you have before? Which one was the most difficult/ stressful
demanding...?
c) Where did you work before?
d) How long were you there?

2. Tell your class anything interesting you learned about your partner.
3. Read the text and underline all the verb forms in the past simple.

| spent a long time doing research and making business plans before |
started the company. | was leaving in Kyushu at the time. It was 1981
and | had just come back from the States. | had no income and all my
family and friends were worried. They couldn’t understand why I wasn’t
doing anything, but I was thinking.
| had gone to the States to study when | was 16. | went to Oakland,
California for a couple of years first, and then transferred to Berkley
where | graduated. | met my husband while | was studying English in
Oakland and by the time we came back to Kyushu we had a baby. He
was worried too. | had come up with 40 new business ideas —
everything from gardening to setting up hospital chains- but I didn’t know which to start.
| wanted a business I could fall in love with. It had to be unique and original. It had to have
great growth potential. | had about 20 points like this and I took a big sheet of paper and
gave each business idea scores. Then | picked the best one. It turned out to be the beauty
therapy clinic. So in 1991 we finally moved to Tokyo and | started my own company.

4. Using the underlined verbs write five sentences about your or your relatives’ working
career.
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LESSON 16 THE DUTIES OF PUBLIC ADMINISTRATION BODIES
1. What are the duties of public administration bodies?
2. Read the fragment of Chapter 2 CAP, underline the duties of public administration bodies

and check your answers. Before you read match the vocabulary items in bold with their
definitions.

act in accordance with to lose something

obey the law to find a solution
resolve to follow legal rules
provide conditions, facts

circumstances

act according to

suffer any loss

give

Chapter 2
General principles
Article 6.
Public administration bodies shall act in accordance with the law.
Article 7.
Public administration bodies shall obey the law during proceedings and shall take all necessary
steps to clarify the facts of a case and to resolve it, taking into consideration the public interest and
the interests of members of the public.
Article 9.
Public administration bodies shall provide full and proper information to the parties regarding the
factual and legal circumstances which may influence their rights and obligations. The bodies shall
take care to ensure that parties and other persons involved in proceedings do not suffer any loss
because of ignorance of the law and shall therefore provide the necessary clarifications and advice.
Article 10.
§ 1. Public administration bodies shall ensure that parties are actively involved in each stage of
proceedings and they shall allow the parties to express an opinion on the evidence and materials
collected and the claims filed, before any decision is issued.

3. Complete the sentences with the vocabulary items in bold.

a) What Were the ... of the minister handing in his
resignation?

b) Ifyou doNot ......ccvevviiiiiei s , You can go to prison.

¢) If you do not have a lawyer representing you at court, the court has to....................... you

with information about your rights and duties.
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d) 1 was surprised at how quickly the case was............c.cccccvvvennenn by the first instance court.
e) All governmental organs have t0 aCt ..........ccocvvveiieninniene e the Constitution.
f) Asaresult of the accident, I .........c.coevveirnen. financial loss.

4. Which modal verbs are used in legal English to talk about duties and obligations?

LANGUAGE SKILLS

1. What can you see in these pictures? What do they symbolize?

2. You study law. A friend of yours works as a judge. You want to find some more
information about his job. Ask him questions using the past simple.

a) When did you start working as a lawyer? /start/

b) ......... YOU ceeniinnnnn. any difficulties to sentence someone to jail two years ago? /have/
(o) U there anyone who was resealed on bail last month? /be/

d Why............... YOU tovverininnnnnn to work as a defense lawyer? /decide/

€) i it easy to question your first client? /be/

f) Why ............. YOU ..vvnrnnnnn. to become a judge? /want/

g) What ............... the most difficult case you worked on? /be/

h) How many people ................ YOU tovnverininnnnnn. last year? /acquit/
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3. Read the sentences below and write questions to the underlined parts.
Example: A blackmailer threatened a politician to make secrets known to the public a few
weeks ago.
When did a blackmailer threaten a politician to make secrets known to the public?

a) A pickpocket stole 50 Euros from my wallet yesterday.

) A ijacker from Moxico 100K soniral of  plan for poitcal motives a fow cays ago.
o) “The fury lstened o all the evidene and resche a verdicttastweek.

&) "Fie admited siceling the car wher he s al he evicnce against im.

ej. . T hey acqu med h|m because they found h|m nOt . u" t ........................... ?

f) .. T hey r e|eased h| m on ba” because t hecasewas hard ............................. ?

g) Ajudge decided to give him a life sentence last week. ?

) Wy neighbor got a fine whenihe pefice caught him driving 100 fast yestrday.

i) He informed the police when he saw a shoplifter in a supermarket last }ﬁ'o'h't'r{f:

4. In pairs. Compare your answers.
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LESSON 17 STRUCTURE OF ANORMATIVE ACT

1. Define a normative act and give examples. Where can normative acts be found?

2. Each normative act is characterised by a specific structure. Translate the names of the
elements of a normative act into Polish.

English Polish
The legal basis

The main body

Preamble

The signature

The heading

3. Read about the different parts of a normative act first match the headings and the
descriptions and then put them in the correct order.

a) The legal basis

This element may be attached only by a competent person, e.g. the president, prime minister, other
ministers.

b) The main body

It contains the name of a given normative act, the date of its proclamation and the indication of the
subject matter.

c) Preamble

This element contains the basic content of the act, which is marked with Arabic numerals; in
statutes, individual parts are called articles, while in regulations and orders, these are paragraphs. In
the case of long normative acts, additional units are usually introduced, such as divisions, parts,
chapters and titles.
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d) The signature

This element is not relevant for statutes; other normative acts should not be issued without
indicating a legal basis.

e) The heading

This element specifies the social and political origin of a given act, as well as justification of the
need to introduce this act.

Correctorder:1 ... 2 ...3 ... 4 ... §

LANGUAGE SKILLS

1. What kind of movement do these verbs describe? Match them to the symbols below.
Then compare your answer with your partner:

decline increase double level off decrease peak
gain soar fall triple fluctuate rise
drop collapse halve recover improve jump
1 2. | 4 5. 6.
| | . i
//’. \ i —
| N / 2 L il
7 8 9 10. 11.
: b
/ 4 | v
/ ‘ ‘{
L |
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2. Match the words and phrases on the left with more idiomatic equivalents on the
right. Then match the pairs with the graphs above.

1. soar a) plummet
— b)slide

2. collapse

3. fluctuate c) reach a high

4. fall off d) cooling of enthusiasm
5. peak e) roller coaster ride

6. fall steadily ) go through the roof

3. The two sentences below have the same meaning. Study the example, and then
rewrite the sentences 1-5 in the same way.

There was a considerable increase in oil prices. adjective + noun
means the same as:
Oil prices increased considerably. verb + adverb

a) There has been a dramatic fall in exports.

b) It seems that there is going to be a substantial rise in taxes.

c) There was a steady rise in the number of unemployed people.
d) Are you saying that there is a significant decline in production?
e) | think domestic demand will fall slightly.
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LESSON 18 EXEMPLARY FORMS OF ADMINISTRATIVE ACTS |

1. What is the most basic example of an administrative act?
2. What is an administrative decision? Who is it issued by?
3. Read the following definition and check your answers:

An administrative decision is an administrative act that is used by an administrative body to resolve
an administrative case. An administrative decision can be called: concession, permit, licence,
consent, etc.

4. What are the different types of administrative decisions? Match the Polish translation with
the English terms in the text:

zgoda

licencja

pozwolenie

koncesja

5. Complete the sentences with the words from the table:

a) If you want to change something in the contract, you need to have the other
PArtY’S.eeieeeiieeeieeeenn .

b) Foreigners need Work .............ccccueeeeee. to work in Poland.
c) If you want to be a bus driver you have to have a special............ccc.ceeurneee.
d) Doyouneeda ......ccoceeverrierurannenn, to sell alcohol in Poland?

6. Read the following passage and then in pairs using the vocabulary items in bold discuss the
two types of administrative decisions:

Administrative decisions can be classified into the so-called final and non-final decisions. Non-
final decisions (decyzja nieprawomocna) are such that can be appealed against. On the other hand,
final decisions (decyzja prawomocna) are those decisions that are issued by a body of second
instance, not appealed against on time, made by a minister and by the Regional Audit Chamber

(Regionalna Izba Obrachunkowa) or decisions that cannot be appealed against.
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LANGUAGE SKILLS
1. Look at the sentences below. Underline examples of the simple past and circle
examples of the present perfect.

a) The company has sold its London offices.

b) The Managing Director resigned three years ago.
c) | have not read the newspaper today.

d) A-rival manufacturer has bought the company.

e) The top selling product made over 3 m. Euros last year.

2. The past simple or the present perfect? Use the correct form of the verbs given to
complete the conversation.

Adam: Eval What a surprise! | haven t seen you for months. /see/
Lasttime we .............. I,you......... 2 about to go to Italy. /meet, be/
Eva: That’s right! Yeah! I .............. 3 there to train the sales stuff /go/
at our main subsidiary.
Adam: Hmmm... What was that like?
Eva: Interesting, but tough ’'mnotsure I ............ 4 from the experience yet.
Irecover/
Adam: Really! What ............. 5?7 /happen/
Eva: Well, one of the guys in the team ................ 6 anything /reject/
that ............ 7 like a new idea. /look/
Adam: I suppose that’s what you call ‘resistance to change’.
Eva: Yeah! Exactly! And now to make things worse he ................ 8 /drop out/ of
the team.
Adam: Well, not a big loss from what you are saying.
Eva: Hmmm... You are probably right. Anyway. What about you?
I have no idea what you .................. 9. up to. /be/
Adam: Guess what! I ......... 10 my job. /change/
Eva: What? You .................. 11 your job? /quit/
Adam: Yep!I........... 12 working for my previous employee a month ago. /stop/
Eva: Oh! That’s a big surprise!
Adam: I certainly don’t regret my decision. Since I ............ 13 /start/ working for
them | feel a lot better. And 1 ............ 14 /take up/ scuba-diving. .
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LESSON 19 EXEMPLARY FORMS OF ADMINISTRATIVE ACTS Il

1. What are the essential elements of administrative decisions? Read Article 107 (1) CAP and
check:

Article 107.

§ 1. A decision should contain: the name of the public administration body, the date of issue, the
name(s) of the party or parties, the legal authority referred to, a ruling, a factual and legal
justification, an advisory notice as to whether and how an appeal may be brought and the signature,
name and position of the person authorized to issue the decision or if a decision was issued in the
form of an electronic document, it should be affixed with a secure electronic signature verified by
means of a valid qualified certificate or with a personal signature. Any decision which may be
challenged by a petition to the civil court or a complaint to the administrative court should contain

an advisory notice that such a petition or complaint may be brought

2. In the extract above find English equivalents of the following phrases:

powolanie podstawy prawnej

oznaczenie organu administracji publicznej

rozstrzygnigcie

data wydania

oznaczenie strony lub stron

pouczenie

odwolanie

uzasadnienie faktyczne i prawne
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3. Another example of an administrative act is a provision of procedural administrative law
(postanowienie administracyjnoprawne). What is the difference between this act and a

decision?

Read the following text and check your answers:

Provisions of procedural administrative law are administrative acts that are issued by a public
administrative body during administrative proceedings. This is the fundamental difference between
provisions and decisions.

4. Work in groups and describe the different forms of administrative acts. Give examples. Use
the vocabulary from the texts.

LANGUAGE SKILLS

=

—

1. Look at the example:

Yesterday Adam and Eva went to a restaurant. They began to celebrate their wedding anniversary
at 7 p.m. and finished at 9 p.m. So at 8 o ’clock they were having dinner.

2. Name the highlighted tense in the example above.

3. Put the verbs in the correct form, the past continuous or the past simple.

a) Peter was having (have) a shower when I arrived (arrive).

b) What ............... (you do) this time yesterday. I was at the cinema.

(o) (you go) out yesterday? No, I had to stay at work late.

d) Did Amanda make a presentation yesterday? Yes, she ................... (talk) for two
hours!

e) Howfast.................. (you drive) when the police ................ (stop) you?

f) He............... (take) a photograph of her when she ............... (not/look).

g) Ihaven’t seen Adam for ages. When I last ......... (see) him, he ............... (try) to find
a new job.

4. Make sentences about yourself. Begin with: This time last year....
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LESSON 20 CENTRAL ADMINISTRATION IN POLAND
1. What is central administration and what functions does it have?
2. Read the following text and compare your answers:

Central administration is an important segment of the administrative system situated on the highest
level of its structure. It is composed of different organs, offices, agencies and institutions that
perform tasks of public administration in the whole country. The central administration mechanism
is described in general by the Constitution and specified in more detail by legislation and executive
orders (rozporzadzenia).

Central administration is divided into two basic segments, the political-governmental and the
administrative-executive. The political-governmental element consists of the President of the
Republic of Poland, the Council of Ministers, the Prime Minister, ministers and chairmen of certain
committees. They have a superior position in relation to other organs. The administrative-executive
segment consists of the other parts of central administration, called central offices, organs, bodies,
each of which is subordinated to one of the organs of the political-governmental component. They
are autonomous organs with its own powers given by law. The competences of these bodies cover
the area of the whole country. They are appointed most often by the Prime Minister. Examples of
central bodies include:

a - Chief Geodesist of the Country...

b - The Police Commander in Chief...

¢ - Chief of the Civil Service Corps...

d - Main Pharmaceutical Inspector...

e - Chief Inspector of the Environmental Protection...
f - Committee of Securities and Stock Exchange...

g - Chief \eterinary Surgeon...

h - Chief of the National Labour Inspectorate...

i - President of Social Insurance Institution...

UNIA EUROPEJSKA
KAPITAL LUDZKI ELIRENPEISKI
NARODOWA STRATEGIA SPOIMNDSCI FUNDUSZ SpclLECZNIFI

53

Kursy jezykowe sa wspotfinansowane przez Uni¢ Europejska ze srodkow Europejskiego Funduszu Spotecznego
w ramach Programu Operacyjnego Kapital Ludzki (Priorytet V, Dziatanie 5.1, Poddziatanie 5.1.1)



AU AEE TN empik

w

3. Match the examples of central bodies of state administration and match them with their
superiors.

central body

central body

4. Translate the names of the subordinated bodies into Polish.

5. In the text underline examples of phrases that we can use to describe hierarchical
organisation. Then complete the following sentences.

a) The office of the President is ..o of public administration
in Poland.

b) In France the prime minister is .........ccocoovvvnvnnnnnns to the president, who is head of state and
has greater control of government policy.

c) The political-governmental organs are bodies .........ccccccvvvevriieiveie e, over central
offices.

LANGUAGE SKILLS

1. Read the conversation below. When you tell a story which tense can you use for
each of these functions:

a) introduce a new topic
b) give the background information

c) talk about the main events
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Adam: Have you ever had an injury?
Robert: Yes, | have. | was playing football for a local team and it was in the

second half of the match. I was trying to kick the ball when a player
from the other team knocked me over. | fell heavily on my leg.
Adam: Oh dear! Were you badly hurt?
Robert: Yes, | broke my leg. I couldn’t play football for a year.

2. Stories are often told in five stages. Put the headings below in the appropriate
places to show the five stages of the story.

the background how you felt  the problem  the resolution  introduction

The stages of the story The summary of the story
1. Introduction Have I ever told you about the time when a horse bit me.
2. It was 15 years ago when | was a child. It was summer.

The sun was shining, and | was riding a horse for the
second time in my life.

3. We were going through the forest when suddenly my
horse stopped. There was a big snake in the grass so the
horse got really scared and dropped me on the ground. |
tried to calm my horse down, but it bit me really badly.

4. I have never been so frightened in my entire life. | was
absolutely terrified.
5. Fortunately, the instructor who was just behind me

calmed my horse down and took me to the hospital. |
only had a small cut and a few bruises. Then | decided
not to ride a horse again.

3. In pairs. Tell each other a similar story you or your friends have experienced.
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LESSON 21 THE COMPETENCES OF THE PRESIDENT OF THE RP

1. What is the role of the President in Poland?

2. The competences of the President of the RP can be divided into three groups.
What are they? Read the short passage and check.

The competences of the President of the RP can be classified into three groups: supreme
competences (kompetencje zwierzchnie), legislative competences (kompetencje prawodawcze)
and organisational competences (kompetencje organizacyjne).

What is the difference between these three types of competences? Give a few examples of
competences from each group.

3. Read the list of competences of the President of the Republic of Poland and put them into
the right column:

supreme competences legislative competences organisational competences
(kompetencje zwierzchnie)  |(kompetencje prawodawcze) |[(kompetencje organizacyjne)

The competences of the President of the RP include:

a - being the Supreme Commander of the Armed Forces

b - appointing judges

¢ - granting Polish citizenship

d - ratifying international agreements

e - convening the Cabinet Council

f - issuing normative acts

g - presiding over the Cabinet Council

h - respecting the Constitution

i - appointing and recalling the representatives of the Republic of Poland to other states

j - granting academic titles
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k - depriving individuals of Polish citizenship
| - protecting the sovereignty and security of the State

4. Match the words in bold with their synonyms:

1. grant a manage, control

2. convene b give

3. preside over ¢ independence, self-government
4.recall d take something. away from sb.
5. deprive of e ask, order to return

6. sovereignty f call together

5. Complete the following sentences using the vocabulary from the table:

a) The Parliament's plenary Session Was ...........cccccocvvervnnennns on Tuesday, 29 June and was
.................................... by the President.

b) If you were born British, you could not be ...........cccccooovieivene. of your citizenship.

C) The president .........cccoceevevveveciie i, our ambassador from the country when the war
started.

d) In the year 2009, a total of 2369 foreigners Were............ccoovvererenencsennenn Polish citizenship,

which is 20% more than in the year before.

LANGUAGE SKILLS

1. In pairs. Ask and answer the questions:
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Who used to do most of the cooking in your family?
Did you use to help in the kitchen?

Where there some things you didn’t use to like eating?
What time did you use to have dinner?

Did your family use to eat in restaurants much?

What was your favorite dish?

2. Rewrite these sentences using used to. Some of the sentences cannot be written with
used to. Leave them as they are.
Example: | hated school when | was a child. | used to hate school when | was a child

| refused to play sport as a child.

3. Are the sentences from EXx. 2 true for you? Rewrite four of the sentences so they are
true for you.
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LESSON 22 COMPETENCES OF THE COUNCIL OF MINISTERS
1. Who are the members of the Council of Ministers in Poland?
2. What are the functions of the Council of Ministers in Poland?
3. Read the paragraph below and check your answers to question 1.

The highest administrative organ of state authority, the Council of Ministers (called the cabinet),
and its chairperson, the prime minister, form the acting government. The Council of Ministers is
subordinated to the Sejm or, between Sejm sessions, to the president. The Council of Ministers is
composed of other chief bodies, such as the Prime Minister, the Deputy Prime Ministers
(Wicepremierzy), Ministers and the Presidents of committees (przewodniczacy komitetow) e.g.

Committee of European Integration (Komitet Integracji Europejskiej).

4. Read Article 146 of the Constitution and check your answers to question 2. Before you read
check the meaning of the following phrases:

internal affairs  foreign policy  State Treasury draft national defence
Chapter VI
THE COUNCIL OF MINISTERS AND GOVERNMENT ADMINISTRATION
Article 146

I.  The Council of Ministers shall control the internal affairs and foreign policy of the
Republic of Poland.

Il.  The Council of Ministers shall conduct the affairs of State not reserved to other State
organs or local government.

1. The Council of Ministers shall manage the government administration.
IV. The Council of Ministers, in particular, shall:
a) ensure the implementation of statutes;
b) issue regulations;
c) coordinate and supervise the work of organs of State administration;
d) protect the interests of the State Treasury;
e) adopt a draft State Budget;
f) supervise the implementation of the State Budget;
g) ensure the internal security of the State and public order;
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h) ensure the external security of the State;

1) exercise general control over relations with other States and international
organizations;

J) conclude international agreements;
k) exercise general control of national defence.

5. In Article 146 of the Constitution find synonyms for the following verbs

guarantee

have, use

bring to an end, sign

make public

manage, control

approve, accept

organise

monitor

6. Complete the following sentences with the verbs from the box in the correct form.

a) In Poland internal and external SECUTitY iS.........ccooevirineeiienns by the Council of Ministers.

b) On 7 August 1998 the Cabinet ..............cccveeneee. a regulation creating counties as
administrative units.

c) The Polish Parliament ...........c.ccocvovvininnnn. a statute that does not allow smoking in public
places.

d) The Government ..........cccccoeeveeveennene an Agreement on co-operation with Germany.

e) At the national level, public administration ......................... authority through the Minister of

the Interior, at the local level through the mayor.
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LANGUAGE SKILLS

1. Underline examples of the past perfect in the sentences below.

a) After | had shut the door I realised my key was inside.
b) I had finished my sandwich when the phone rang.
c) When I returned | saw that someone had left a package on my desk.

d) Mr. Nowak had not finished opening his post when a secretary came in.

2. Robert has a problem with the photocopier. Complete the dialogue using the past perfect.

Adam: What happened?

Robert: Before the machine broke down I ................. 1 (make) 50 copies.

Adam: Then what?

Robert: Whenl.............. 2 (do) 50 copies, the paper jammed.

Adam: What did you do?

Robert: Whenl................ 3 (clear) the paper, I pressed the start button.

Adam: Then?

Robert: [ thought ............... 4 (solve) the problem. But I ............... 5 (not notice)
another problem. Smoke was coming out of the back.

Adam: So, then what happened?

Robert: AfterT............... 6 (see) the smoke I telephoned you.

3. Put the verbs in brackets into the correct form, the past perfect or the past simple.

a) Was Tom at work when you arrived? No, he ..................... (go) home.

b) I felt very tired when I finished work, so T .............. (go) straight to bed.

c) The office was very quiet when I got there. Everybody ............. (go) to a cafeteria.
d) Sorry, I’'m late. The car ......... (break) down on my way to work.

e) We were driving along the road when we ............... (see) a circus caravan.
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LESSON 23 COMPETENCES OF THE PRIME MINISTER

1. What are the competences of the Prime Minister as the "*"Chairman of the Council of
Ministers' - organisational and substantive (merytoryczne)?

2. What are the competences of the Prime Minister as the chief government administration

body?

3. Read the list of competences of the Prime Minister and put them into the correct column:

Competences of the Prime Minister

A

A

issues executive regulations and orders;

convenes meetings;

represents the Council of Ministers;

controls central and territorial bodies of the government administration;
decides on the composition of the Council of Ministers;

is the official supervisor of all the government administration employees;
presides over meetings;

manages actions taken up by the Council of Ministers;

coordinates and controls the work if ministers and other Council members;
supervises self-governments;

has political responsibility;

recruits employees of government administration bodies;

makes sure that the policies adopted by the Council of Ministers are executed.

organisational as the substantive as the Chairman |competences of the Prime
Chairman of the Council of |of the Council of Ministers | Minister acting as the chief
Ministers government administration

body
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4. Work in groups and compare the competences of the President, the Council of Ministers
and the Prime Minister as bodies of central administration in Poland.

LANGUAGE SKILLS

1. Underline the correct verb forms, past simple or past continuous.

I worked /was working late one evening at my desk at home when | noticed/was noticing 1 that my
laptop computer became/ was becoming 2 really hot. | switched/was switching 3 it off so it could
cool down while | ate/was eating 4 my dinner.

Then, when | began/was beginning 5 to work again the computer did the same thing. | just
wandered/ was just wandering 6 what to do when smoke started to come out of the back of the
machine. | threw / was throwing 7 it out of the window into the swimming pool.

The next morning, while | tried/ was trying 8 to telephone the manufacturer | saw/was seeing 9 on
TV news that the company asked/ was asking 10 people to return the laptops because the batteries
were/ were being 11 dangerous.

2. Write the verbs in brackets in the correct form, past perfect or past simple.

a) Afterwe .................. (be) in business for a year, we made our first profit.

b) Beforeshe ..................... (start) her own company, she’d worked for three years in
fashion industry.

c) The company .................... (close) in 2006.

d) They ......cvvinvennnn.. (plan) to launch the new software before last October, but problems

delayed the official launch date.

3. Write the words in the correct order to complete the questions.

Example: When you were ten years old...
did/ have/ lunch/ to/ use/ you ...where did you use to have lunch?

a) did/ drink/ in/ the/ morning/ the/ to/ use/ you

What. ... ?
b) be/ did/ favourite/ food/ to/ use/ your

WHhat. ... ?
C) go out/ restaurants/ to/ use/ you/ to

Aide e ?

4. Write true answers to three questions in Ex. 3.
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LESSON 24 TERRITORIAL-GOVERNMENTAL STATE ADMINISTRATION
1. Describe the system of territorial - governmental state administration in Poland.
2. Read the text below and compare your answers.

Territorial governmental administration (terenowa administracja rzadowa) consists of the unified
and non-unified bodies and offices. The unified territorial-governmental administration
(wojewodzka administracja zespolona) bodies are first of all governors of the provinces (wojewoda)
and also the bodies subordinate to them. They deal with issues which are managed by the local
authorities of the self-government and other governmental units. Apart from the governor of the
province, there are also the directors of the unified services, inspectorates and guards (kierownicy
shuzb, inspekc;ji i strazy), the first and second deputies of the governor, the director-general of the

regional office (Dyrektor Generalny Urzedu Wojewodzkiego) and department directors.

Non-unified governmental administration bodies (wojewodzka administracja niezespolona) are not
directly subordinated to the governor, but to ministers or other directors of central bodies. The
governor of the province has the right, however, to appoint and dismiss non-unified governmental
administration bodies. What is more, organs that operate in the area of jurisdiction of the governor
have to co-ordinate with the governor drafts of local law made by them and co-ordinate their actions
with orders and regulations of the governor. Bodies of the special administration include, for

example, tax and customs offices or military administration.

3. Read the text once again and then discuss the questions with a partner.
a) What does the territorial governmental administration consist of?
b) What bodies does the organ of the unified territorial-governmental administration consist of?
c) Give examples of entities of the non-unified administration.
d) Who supervises non-unified governmental administration bodies?

e) How is the governor involved in the operation of non-unified governmental administration
bodies?
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LANGUAGE SKILLS

1. Jennifer North, Sales Director at Madison in New York, makes two telephone
calls to Cristina Verdi, a fashion buyer in London.

Listen and note a) the purpose of each call and b) the result.
2. Listen to the first call again and complete this extract.

Jennifer: I’m calling because I’ll be in London next week and ........... .............

...................................... 1 to see you. I want to tell you about our
new collection.

Christina: Great. What ............ .o i e 2 I'm fairly free
next week, | think.
Jennifer...3? In the afternoon. Could

......... 4 then?
Christina: Letme looknow. Let........ oooooiiiiee coiiiiiiins e 5 .Yes, that’d be
no problematall. ............. ............. 6 two o’clock? Is that OK?

3. Listen to the second call again and complete this extract.

Receptionist: Thank you. I’'m putting you through. Hello, I’ afraid she’s engaged at

themoment ........... .......... Ll 1 or can I put you through to
her voicemail.

Jennifer: Would you be able to take a message for me, please? I'm in a bit of a
hurry.

Receptionist: Yes, certainly.

Jennifer: The thing is, I should be meeting Ms Verdi at 2 p.m.,......... ..........
.................. 2 My plane was delayed, and I’ve got to reschedule my
appointments. If possible, .......... ..o i i e 3
tomorrow, ............ 4 in the mOrNINgG. ........ceo ceviier viiin ennen. 5

here at the hotel, please, to confirm?

Receptionist: Certainly. What’s the
number?

Jennifer: It’s........... 6.

4. Role play one of these two telephone conversations.

A. Role play. In pairs. Student A, you are a company employee who has arranged to meet
Student B. a college from one of your subsidiaries. Explain that you cannot keep the
appointment and give a reason. Suggest an alternative day.

B. Student B, you are on a business trip to Paris and need to stay an extra day. Your hotel is
full. Telephone the airline office. Talk to the representative, Student A, to arrange a
different flight and a night at another hotel.
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LESSON 25 TERRITORIAL SELF- GOVERNMENT
1. Describe the role and functions of the local government.

2. Read the text and compare your ideas with the ones presented in the text. Before you read
check the following vocabulary items.

statutory fulfil maintain provide supply

Territorial self-government is an important component of public administration. Local government
administration is situated at all three territorial levels. Regions, districts and communes are units of
the country's basic territorial structure and also units of territorial self-government. Whereas
communes and districts are units of local government, a region is the only structure that unites
governmental and local systems of administration.

The functions of local government administration are performed at all three territorial levels.
However, the role of each level is different. Regional self-government is responsible for economic
and social development of the region. Local self-government (communes and districts) deals with
public needs, maintains the technical and infrastructural basis of a given area and takes care of
everyday matters.

Commune and district self-government units perform tasks of local nature addressed to the residents
of a given community. These tasks include providing basic services such as e.g., education, health
care, culture, local roads, and water supply.

Self-government bodies act mainly through decision making, controlling and executive-type organs.
Self-government authorities of every level include residents of a given territorial unit, who are able
to take part in elections or local referenda on the commune, district and region levels.

3. Read the text once again and mark the statements true (T) or false (F) or not given
(NG). Correct the false statements:

a) Territorial self-government is an autonomous unit. ...

b) 2. Territorial self-government is composed of three units. ...

c) There is one common local government for all three territorial levels. ...

d) Local self-government is responsible for economic and social development of the region. ...
e) The addressees of the actions of commune and districts are their residents. ...

f) Self-government bodies at every level are composed of people living in a given territorial
unit. ...
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1. Read the conversation between two flatmates. Why is Eva unhappy?

Joanna: Hi!

Eva:  Oh. Hello.

Joanna: You don’t look very happy. Has something happened at work?

Eva: No, work’s fine. Adam hasn’t rung, and we’re supposed to be going to a
party tonight. What are you doing tonight? Do you fancy coming to the
party with me?

Joanna: I’d love to, but (1) Robert’s coming round and (2) we’re going to plan our
summer holiday.

Eva: Oh, well, what am I going to do?.... Iknow- (3) I’ll phone Colin.

2. Three different ways of talking are highlighted in the conversation. Which
form is used to talk about:

a) aspontaneous decision (you speak at the moment you decide to do something)?
b) an intention (you speak after you have already decided to do something)?
c) aarrangement (you speak after you have already arranged to do something)?

3. In pairs. Choose the best answer and discuss the reasons for your choice.

a) ‘It’s too hot.” OK, I’ m going to open/ I’ll open a window.

b) T ‘m going to train/I’ll train as an actor when | leave school.

c) She’ll meet/'s meeting Adam and Eva seven o’clock.

d) Idon’t want to go out. I'm going to stay in/ I'll stay in and read my book
e) He’ll arrive/‘s arriving on the 11.30 train from Poznan.

4. Write the verb in brackets in the best future form (will, going to or present
continuous).

a) I’vemade adecisionand I........................ (apply) for a course in business.

b) We oo (meet) them outside the concert hall at 6 p.m.

c) We’ve got a problem because We don’t have enough people in the team. I’ve got an idea!
(ask) my friend Robert. He plays soccer

d) Myparent...............c.ooeeninnnnn. (sell) their house and buy a boat! I don’t think We can
change their minds.

e) We have booked ataxi. He ........................... (pick) us up in the morning.

5. In pairs. Tell each other about your plans for the nearest weekend.
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LESSON 26 VOIVOIDSHIPS OF POLAND

1. Define a county (a district) as a territorial self-government body.

2. Read the text and look at the map. Complete the table.

The voivodship or province has been a high-level administrative division of Poland since the 14th
century. After the Polish local government reforms in 1998, sixteen new voivodships were created.

f’

“
B

Opolskie, Lesser Poland (matopolskie), Lower Silesian (dolnoslaskie), Lubusz (lubuskie), Lublin
(lubelskie), Silesian ($laskie), Greater Poland (wielkopolskie), Warmian-Masurian (warminsko-
mazurskie), Swigtokrzyskie, Masovian (mazowieckie), £.6dz (t6dzkie), Podkarpackie, Kuyavian-
Pomeranian (kujawsko-pomorskie), Podlaskie (podlaskie), Pomeranian (pomorskie), West
Pomeranian (zachodniopomorskie)

Abbreviation \oivodeship Capital
DS
KP
LU
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LD
MP
MA
OP
PK
PD
PM
SL
SW
WM
WP
ZP
LANGUAGE SKILLS
1. In pairs. Ask and answer questions.
- Do you like writing business letters?
- How often do you write emails?
- What is the most effective way to exchange information in business? Why?
2. What do these abbreviations mean?
enscs TNKS pp PLS Re Dept. incl.
RGDS ATTN ASAP PDQ c.c.
3. Complete the table below with words and phrases from the box.
1. Would you like me to...? 6. seeing you on the 29"
2. You will be pleased to hear that... 7. any inconvenience caused...
3. Enquire... 8. please do not hesitate to ask
4.1 am afraid... 9. Further to...
5. Please find enclosed... 10. Could you possibly...?
ﬁ KAPITALLUDZKI T -
FUNDUSZ SPOLECZNY
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Starting We are writing to advise you of...
confirm...
) ISR
Starting a Thanks for your letterl of January 23rd
reference

With reference to our telephone conversation today,...
D)o your email of June 5th

Giving good news | I am delighted to telllyou...

Giving bad news | We regret to inform you that...
Unfortunately...

Making a request | We would be grateful if you could...
| would appreciate if you could...

B) ettt
Offering help If you wish we would be happy to...

) e
apologizing | would like to apologize for...

We are Sorry for g)...c.ccoverenenineniseseeieees

Enclosing | am enclosing...
documents h)

Closing remarks | If you have any further questions, 1).........c.cc.ccoevrvnnene.
Thank you for your help.

Referring to I look forward to | meeting you next week.
future contact i)

4. Write an email using as many standard phrases as possible from Ex. 3. Choose one
of the topics below.

You have heard that Ms Parker, a colleague from your Warsaw office, will be visiting your
company next week. You need to offer to book a hotel for her.

Mr Nowak wrote and asked you to speak at the conference in Krakow. Unfortunately you

can’t go.
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LESSON 27 ADMINISTRATIVE POWERS OF THE AUTHORITIES OF AVOIVOIDESHIP
1. What are the authorities of a voivodship?

2. Read the paragraph and check your answers. Before you read check the following
vocabulary items.

assembly property by-law

Administrative authority at voivodship level is shared between a governor called a voivode
(wojewoda), an elected assembly called a sejmik, and an executive chosen by that assembly.

The voivode is appointed by the Prime Minister and is the regional representative of the central
government. The voivode acts as the head of central government institutions at regional level (such
as the police and fire services, passport offices, and various inspectorates), manages central
government property in the region and controls the functioning of local government. The voivode's
offices are known as the urzad wojewodzki.

The sejmik is elected every four years. It passes by-laws, including the voivodship's development
strategies and budget. It also elects the marszatek (marshal) and other members of the executive.
The executive (zarzad wojewodztwa), headed by the marshal, drafts the budget and development
strategies, implements the resolutions of the sejmik, manages the voivodship's property, and deals
with many aspects of regional policy, including management of European Union funding. Its offices
are known as the urzad marszatkowski (the Marshal's Office).

3. Read the text again and mark the following statements true (T) of false (F). Correct the
false statements.

a) Competences and powers at voivodship level are shared between the voivode (governor), the
sejmik (regional assembly) and the executive. ...

b) The voivode represents the local authorities and is selected to fill the position by the President of
the city. ...

c) Sejmik decides on the finances of the voivodship. ...

d) The marshal has the executive power in the province. ...

4. In groups discuss the questions:

a) What is the role of a voivode as the executive of central government institutions?
b) What are the competences of the vivodship assembly (sejmik)?

c) What are the competences of the marshal?
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1. In pairs. Discuss the questions.

Do you socialise with your customers or colleagues?
Do you go on training courses or conferences?

Do you think it’s important?

What are the most popular business topics you discuss?

2. Listen to the first part of a conversation between two executives. They are attending a
conference in Seattle, USA, on management software systems. They meet at the hotel
breakfast table, introduce themselves and have a conversation. Answer the questions.

- What are the names of the two executives, and where do they come from?

- Which of these subjects do they mention?

a) the name of their company e) their journey to the conference centre
b) their position at the company ) the reason for coming to the conference
c) where they are from g) their accommodation

d) the performance of their company
3. Listen again and answer the questions.

What do Antonio and James Whitfield say when they first meet each other?

4. Complete the chart with the information from the conversation.

Antonio James

Type of company Office equipment

Job title System analyst

Company performance
Flight
Accommodation

5. Listen to the second part of the conversation and answer the questions.
Who is: a) a senior official?  b) a director? €) a managing director?

6. (optional) In small groups. You are attending a conference. You need to exchange some
information about each other. Find out two things you have in common.
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LESSON 28 COUNTIES/DISTRICTS OF POLAND (POWIATY)

1. Define a county (a district) as a territorial self-government body. What are the authorities
of counties in Poland?

2. Read the following text and check your answers.

A powiat (district, county) is a unit of administration in Poland. A powiat is a part of a larger unit
called a voivodeship. A district is usually divided into gminas (sometimes called municipalities or
communes). However, the more important towns and cities function as separate counties in their
own right, with no subdivision into communes. These are called city counties (Polish miasta na
prawach powiatu, meaning "towns with the rights of a powiat™).

Legislative power within a district is held by an elected council (rada powiatu), while local
executive power is held by the starosta (staroste), who is elected by that council. The administrative
offices are called the starostwo (starosty). However, in city counties these institutions do not exist
separately — their powers and functions are exercised by the city council (rada miasta), the directly-
elected mayor or president (burmistrz or prezydent), and the city offices (urzad miasta).

In some cases a powiat has its seat outside its own territory. For example, Poznan County (powiat
poznanski) has its offices in Poznan, although Poznan is itself a city county, and is therefore not part
of Poznan County.

Districts have limited powers. Some of the main areas in which the district authorities have
decision-making powers and competences include:

A education at high-school level (primary and middle schools are run by communes)
A health care (at county level)

A public transport

A maintenance of certain roads

A issuing of work permits to foreigners

A vehicle registration

3. Read the text once again and mark the statements true (T) or false (F). Correct the false
sentences:

a) A county is usually subdivided into provinces. ...
b) City counties are further divided into communes. ..
c) Starosta (staroste) has the legislative power within a county. ..

d) Starosta is elected by the county council. ...
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e) City council exercises the same powers and functions as starostwo. ...
f) County's offices are always located within its territory. ...
g) Secondary schools are supervised by a county's authorities. ...
4. Work in groups and compare the competences of voivodship and county authorities.
LANGUAGE SKILLS
1. In pairs. Discuss the questions.

a) Do you ever make telephone calls in English? When? What for?
b)  When is it better to make a phone call than send an email?
c)  What problems have you had when talking in English on the phone?

2. Do the telephoning quiz:

Which do you think is the best way to answer the phone at work?
a) By saying Hello!
b) By saying your name.
c) By saying your name and the name of your department or company.

How do you think English people answer the phone when they are at home?

a) They say their phone number e.g. 01228 455547

b) They say the name of their town and their phone number: Nottingham 0115
848 5810.

c) They say Hello!

Which of these do you think is the best way to reply when someone on the phone says: Can |
speak to (your name)?

a) That’s me!
b) Speaking.
C) Yes, I'm.

How should Jan Nowak introduce himself for the first time on the phone?

a) It’s Jan Nowak.
b) I’'m Jan Nowak.
C) My name is Jan Nowak.
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How should Inge Bergman introduce herself on the phone to someone who already knows
her?

a) This is Inge Bergman
b) I’'m Inge Bergman.
C) It’s Inge Bergman here.

When you ask someone to wait on the phone, which of these is quite formal, which is informal,
and which would you probably never say?

a) Could you hold on a minute, please?
b) Hang on!
C) Wait, please.

When you want to know who is calling you, which of these is formal, which is informal, and
which sounds rude?

a) Who’s that?
b) Who are you?
C) Who’s calling, please?

Which of these would you say when you want to find some information on your computer
while you’re on the phone?

a) Wait while I get it on my computer, please.
b) Just a moment while I get it up on the screen.
c) I’m just bringing up your details now.
3. Read this telephone conversation. What’s wrong with it? Make it more
polite.

Mr Nowak: Could you put me through to Ms Newton, please?

Receptionist: Who are you?

Mr Nowak:  Robert Nowak.

Receptionist: What?

Mr Nowak: Robert Nowak.

Receptionist: Wait.

Mr Nowak: Hello. This is Robert Nowak

Ms Newton: What do you want?

Mr Nowak: Could we arrange a meeting to discuss our contract? Are you free this
Wednesday?

Ms Newton: No.

Mr Nowak:  Oh, that’s a pity. How about Thursday then, or next Monday?

Ms Newton: Thursday or Monday is OK. I don’t care which.
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LESSON 29 COMMUNES OF POLAND (GMINY)

1. Define a commune as a territorial self-government body. What types of communes are
there?

2. Read the following text and check your answers to the questions in exercise 1.

Gmina is the basic unit of administrative division of Poland at its lowest level. It is often translated
as "commune™ or "municipality.” There are three types of communes in Poland:

a) urban commune (gmina miejska) - just one city or town,

b) mixed urban-rural commune (gmina miejsko-wiejska) - a town and surrounding villages and
countryside; and

c¢) rural commune (gmina wiejska) - villages and countryside.

Each commune performs two types of tasks: its own tasks - public tasks (zadania wiasne), and
commissioned ones (zadania zlecone).

Own objectives include matters such as: the real estate management, the environmental protection
and nature conservation, the water management, country roads, public streets, bridges, squares and
traffic systems, water supply systems, the sewage system, removal of urban waste, maintenance of
cleanliness and order, sanitary facilities, dumps, supply of electric and thermal energy and gas,
public transport, health care, subsidised housing, public education, cultural facilities, historic
monuments conservation and protection, the sports facilities and tourism, public parks,communal
graveyards, public order and safety, fire and flood protection etc.

Commissioned tasks cover the rest of public tasks commissioned by central government. The tasks
are handed over between the self-government units and central government administration.

3. Read the text once again and answer the questions:
» What types of communes are there?
» What two types of tasks does a commune perform?
» What are the commune's public tasks? Give examples.

» What are the commune's commissioned tasks? Give examples.
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Match each polite question on the left with a sentence from the right which has a similar
meaning.

1. Would you mind if | went to the bank?, a) Do you want to go to the bank?

2. Would you mind going to the bank? b) Go to the bank, please.

3. Would you like me to go to the bank?  \c) Please may | go to the bank?

4. Would you like to go to the bank? d) Do you want me to go to the bank for

you?

Now rewrite these sentences as polite questions. Begin each one with- Would you...

Example: | can send you our latest annual report. Do you want me to?
Would you like me to send you our latest annual report?

1. I’d like a day off next week. Is that OK?

Would you ..., ?
2. Do you want to fly a Business Class?

Would yOoU. ..o ?
3. Please wait a few seconds. The manager is busy at the moment.

Would yOU ... ?
4. Do you want to visit our showroom?

WOUID YOU. ... ?
5. We can pay you in advance if you want.

Would yOoU. ..o e ?
6. May | pay by credit card?

Would yOU ... e ?

In pairs. Write a telephone conversation between a manager and an employee.

A manager phones an employee and asks him to come back to work to the store. He tells
him he can 't because his car is in the garage for repairs and he lives 50 miles away.
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LESSON 30 COMMUNES OF POLAND (GMINY) Il - AUTHOROTIES
1. What are the authorities of communes in Poland?
2. Read the text and check your answers.

The commune council (rada gminy) is the law-making and controlling body; the head of the
commune (wojt) is the executive body in rural communes. The mayor (burmistrz) is the executive
body in towns, and the president in cities.

The commune council is appointed for 4 years. The council is led by the chairman (przewodniczacy
rady gminy) and from 1 to 3 vice-chairman. The chairman organises the work and presides over the
debate. The number of members of the commune council (radni) depends on the number of
inhabitants. The commune council controls and inspects the activities of the head of commune, as
well as the commune's organisational units (municipal legal person).

The head of the commune is the executive body of the community. This body is elected by
inhabitants of the commune. The head of the commune performs his tasks with the help of the
community (municipal) office (urzad gminy) and is also a director of this office.

The mayor of the town is the executive body in the local self-government. In cities above 100,000
inhabitants, the executive body is the president of the city.

From decisions of the heads of the commune, mayors, or presidents of the cities, the citizen or legal
person may appeal to a higher body, called the Local Self-Government Board of Appeal
(Samorzadowe Kolegium Odwotawcze, SKO).

The lowest unit of the commune council in rural areas is sotectwo. It usually consists of a single
village and is managed by the village representative (sottys).

The other units of the gmina council in urban areas are the district or quarter (dzielnica) and housing
district (osiedle). These units have their own councils and boards of directors.

3. Read the text once again and answer the questions:
a) How the commune council organised and what is are its competences?
b) How is the head of the commune chosen?

c) Where can you appeal against decisions issued by the heads of the commune, mayors, or
presidents of the cities?

d) What is the difference between the mayor and the president?

e) What are the lowest units of the commune council in rural and urban areas?
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4. Match the words from lessons 29 & 30 in bold in the text with their definitions:

keeping something in proper condition

having partial financial support from public
funds

liquid and solid waste

give, transfer

act as chairperson or president

people living in an area

around a thing or place

the absence of dirt

a service that an organization or a piece of
equipment offers you

5. Work in groups and compare the competences of the authorities of a voivodship, county and
commune.

LANGUAGE SKILLS

1. In pairs. Ask and answer the questions below.

Do you know how far it is to the nearest airport? Can you tell me what the time is?
Can you tell me how much a bus ticket costs? Do you know where | can buy a phone card?

Direct questions Indirect questions
How far is the station? Do you know how far the
station is?
Where can | get ataxi? | Can you tell me where | can
get a taxi?
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2. Make these questions indirect.
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What time does the
train arrive?

Do you know what time the
train arrives?

Is the museum open?

Do you know if the museum is
open?

How long does the journey take? (Do know?)
Do you know how long the journey takes?

a)
b)
c)
d)
e)
f)

How much is that? (Can/tell?)

9)

3. In pairs. Ask each other four indirect questions.
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LESSON 31 SOURCES OF INTERNAL ADMINISTRATIVE LAW
1. What are the sources of internal administrative law in Poland?

2. Read the following text and check your answers. Before you read check the meaning of
these words:

binding internal subordinate to a superior

Article 93 of the Constitution of RP states that the resolutions of the Council of Ministers and orders
of the Prime Minister and orders of Ministers are of an internal character and are binding only for
those organisational units subordinate to the organ that issues such an act. Orders shall only be
issued on the basis of statutes.

Internal law can be divided into acts listed in the Constitution and law instruments not listed directly
in the Constitution:

A circulars

A office rules (regulations)

A office statutes

A guidance

A orders of Ministers

A instructions

A resolutions of Council of Ministers

A orders of the Prime Ministerial

A orders of the President of RP

A other, e.g. individual orders from a superior.

3. In the text find the English equivalents of the following terms:

uchwatly Rady Ministrow

zalecenie
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pismo okolne

zarzadzenia ministrow

statuty

zarzadzenia Premiera

regulaminy

instrukcje

4. Complete the following table dividing the legal instruments listed above into two groups:

acts listed in the Constitution

acts not listed directly in the Constitution

LANGUAGE SKILLS

1. Cindy Tan calls the Guongong Trading Company (GTC) to get information about an
advertisement in the China Post for the position of Marketing assistant. Listen to her talking
to Li Ping, a member of the Human Resources department. Tick the points about which she

needs further information.

a) the closing date

b) what the duties would be

c) if there is an application form

d) when she would be expected to join the company
e) how many days’ holiday she would get

) what the starting salary would be
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2. Listen to the call again and complete the extracts.

Cindy: e 1 if you could give me a
little more information.
Li Ping: Certainly, what do you need to know?
Cindy: Well, firstofall, am I ........ooco oot s e, 27
Cindy: Just one or two qUESHIONS. .......ccovvier viviiiiiiies e

............................ 3 when the successful candidate has to
start work with you. | mean, If | get the job, will | be able to give my present
employer sufficient notice?

Li Ping: OK, that’s a good question. How much .............. .............
...................................................... 47

Cindy: OK, S0, wriiiiiiis e e e 5, I probably
wouldn’t have to start until February, and maybe even later?

LiPing: .......... .6

Cindy: One last question. Could T ask you ..............coooesviiiiiiiiin i, 7?7

It wasn’t given in the advert.
Li ping:  You’re right. It would depend on a lot of things: qualifications, experience,
personal qualities, that sort of thing.
Cindy: s 8 you can’t give me a figure?
Liping:  That’s right. The salary’s .......... 9

3. In pairs. Role play. A department store will be hiring a number of temporary workers. The
H&R Manager calls an employment agency to discuss some terms and conditions of the
contract. Read your role, then role play the call. Try to use indirect questions.

Student A- You are the H&R manager. Before you start using the Professionals
Employment Agency, you need the following information:

Introductory fee (how much?)

The hourly wage for temporary workers
Minimum period to hire a temporary worker
Travel expenses of temporary workers.
When to pay for temporary workers

Student B- You work for the employment agency. You will receive a call from the
H&R Manager. The manager will ask you some questions. Here are the answers.

= The introductory fee is charged: 25% of worker’s first salary.

= The hourly wage for a temporary worker is 20 pounds.

= The minimum period to hire a temporary worker is a month.

= Travel expenses of workers paid by the client.

= The agency bills clients each week for the total hours worked by temporary
staff.

UNIA EUROPEJSKA
KAPITAL LUDZKI ELIRENPEISK]
NARODOWA STRATEGIA SPOIMNDSCI FUHDUSZ SmLECZNl'I

83

Kursy jezykowe sa wspotfinansowane przez Uni¢ Europejska ze srodkow Europejskiego Funduszu Spotecznego
w ramach Programu Operacyjnego Kapital Ludzki (Priorytet V, Dziatanie 5.1, Poddziatanie 5.1.1)



LA PEEHDIANT empik 2

W

LESSON 32 LOCAL LAW

1. Define local law. Who does it bind?

2. Read the following text and check your answers. Check these two words before you read:
urgent serve to somebody

Local law (prawo miejscowe) is a universally binding law only within the territorial competence
of the local authority that issues it. The legal basis for issuing such local law are Articles 87 and 94
of the Constitution and such statutes as: statutes on the community, district, and provincial self-
governing bodies (samorzad wojewodztwa) and provincial governmental administration
(wojewodztwo). The local self-government is authorised to establish local law which can be
divided into three basic groups:

a) charters (statut) - issued by districts, provinces, associations (stowarzyszenia) of districts and
communes;

b) executive local law (bye-laws) (przepisy wykonawcze) - issued in the form of resolutions;

c) ordinal regulations, ordinances (przepisy porzadkowe) - issued by commune and district
administrations, e.g. commune ordinances, district ordinances. In urgent cases ordinal regulations
can be issued by the Head of the Commune (wojt) in the form of dispositions (zarzadzenia).

Bodies of territorial-governmental administration are also authorised to issue local law in the form
of:

a) executive (local) regulations (rozporzadzenia wojewody)

b) ordinal regulations - issued by a governor, served to the Prime Minister, the Chairman of the
Board of the Province (marszatek wojewodztwa), Head of the commune (w0jt), President of the city
(prezydent miasta), and Mayor (burmistrz).

3. Work in groups and give examples of the local acts.
4. Complete the following sentences using the phrases in bold.

a) The Constitution, as the most fundamental act, IS ..........ccccoecvevevievcv e and is the
.......................................... for all government authority.

b) The Parliamentis ..........c.ccocvviinininnnn, vote on law proposals as well as to control the
Government.
c) The issues connected with primary and middle schools are ..........cccccevvvvvvieiieicvcceseenen, of
communes.
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d) A commune council as a law-making body can ...........cccccccevevnnee. acts of local law.
LANGUAGE SKILLS

1. Look at the definitions below and answer the questions.

(shoplifter) A person that takes things from shops without paying.
(afine) An amount of money that is paid as a punishment.

a) In which definition can you replace the relative pronoun that with which?
b) In which definition can you replace the relative pronoun that with who?
C) Is it possible to leave out the relative pronoun in these definitions? Why?/ Why not?

2. Underline the correct relative pronouns in the senesces below.

a) English is a subject that / who is important to learn.

b) A teacher is a person which / who tries to help students learn.

c) A laptop is a small computer which / who is easy to carry around.

d) A babysitter is someone that / which looks after young children when the
parents go out in the evening

e) Your parents are the people which / who take care of you when you are young.

3. Combine the pairs of sentences using who or which.

a) [ know a man. He’s a famous politician.

r)
t;j . .I-,.‘;é. .g-(;t. -a.r .l:l.e.-\N. .(:-(.).I]-Tl.l;]-.l.t.e-lz'. -I.t.él.).e-z.ligs. .t-o. .r-r.].e-. ..............................................
(7
C.)- ceee ].Tl-a.rt.,-s. .t;};.e- ].fl.a-'l:r.l-e. .(;f.‘.}-];).l-l;.f-‘l.-i.e-lzl.(i‘.?. -S.l:l-e. .\g].(;l-.l;.s- .i.r; oo .a.I:S.é-‘K.].. ..............................
(7
(-j.). --.I-.I:].i .S- ié-t.i:'-e. :f.i i IjT-].. .I-t. ;I-V.a..s- .\./-e.r.y-.b-o.b-u. I.a-;.i-r.] .-E.L.J ;’.O.F-).e.. ........................................
r)
e-). . -[.).O- .y-o.l:l- I.i.k.e. fth'a.j; .V-V.o.;T.].a-.i:].?- .S.h.e. -\}\}6.".l(-s. .\;\}i.t-H .y.o.l:J.r. b.r.o-ih-e.rt. ................................
(7
f.)- .-.I-I:].O-S.é- é:r'e. jt-h.e.-l.i.o-h.s-.. .-I;I:\.e-y. -e.s.c-é.F)-e.(.j- :r.r-o.r:ﬁ..'zl‘-].e. -Z.O.-O.. .........................................
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LESSON 33 CIVIL SERVICE
1. What is Civil Service? Describe its structure in Poland.

2. Read the following text and compare your answers. Before you read match the vocabulary
items in bold with their definitions:

scope of duties perform, carry out

principles of proceeding put into effect

discharge of obligations how many obligations a person or institution
has

execute a procedure

Civil Service is a term containing both a team of people who are part of the corps of public service
(korpus stuzby cywilnej), as well as the scope of duties, authorisations, standards and principles of
proceeding and the control within that corps. We find legal basis for public service in the
Constitution, ordinary statutes on civil service and other special statutory law, for instance, the
statute on the State Fire Brigade, Borders Guard, and Police.

According to Article 153 of the Constitution:

A. A corps of civil servants shall operate in the organs of government administration in order to
ensure a professional and politically neutral discharge of the State's obligations.

B. The Prime Minister shall be the superior of such corps of civil servants.

The Civil Service Corps includes all people employed in civil service: employees (pracownicy
stuzby cywilnej) and servants (urzgdnicy stuzby cywilnej).

The superior of the whole Civil Service Corps is the Prime Minister, but there is also the Head of
the Civil Service Corps (Szef Stuzby Cywilnej).

As mentioned earlier, there are also other employees of the state offices (pracownicy urzgdow
panstwowych), who also deal with executing public administration. According to the Statute from
16th September 1982 (z pozniejszymi zmianami) on the State Offices Employees, we can divide
employees of the state offices into nominated, non-nominated and other employees.
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3. Mark the statements true (T) or false (F). Correct the false statements.
a) Civil service is subordinated to the Prime Minister. ...
b) The police force is a part of Civil Service. ...
€) Servants are employees of Civil Service Corps. ...
d) The Prime Minister is also the Head of the Civil Service Corps. ...
e) All employees of the CSC are nominated. ...
4. Make sentences with the phrases from the table in task 2.

LANGUAGE SKILLS

1. Look at the example below and tell your teacher what kind of relative clause this is. Do you
know?

My brother Adam, who lives in Warsaw, is a doctor.
2. In pairs. Choose one of the options in italics.
Non- defining relative clauses:

A. have/ do not have commas before them, and after them if necessary.
B. do/ do not use that.

C. give extra/ essential information about the person, thing or idea in the main clause.

3. Make one sentence from two. Use the sentences in brackets to make a non-defining relative
clause.

Example: Eva is very friendly. (She lives next door.)
Eva, who lives next door, is very friendly.

a. We stayed at the Sobieski Hotel. (Adam recommended it to us.)

4. Write three non- defining relative clauses describing some people you know.
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LESSON 34 LOCAL SELF-GOVERNMENT ADMINISTRATION EMPLOYEES
1. Who are the local self-government administration employees?

2. Read the text and check your answers.

3. Complete the text with the missing words:

servants x3 regulated nomination marshal associations districts
employment

The status of the local self-government administration employees (pracownicy samorzadowi)
130 in the Statute of the 22nd March 1990 on Local Self-Government

20 e . The statute defines that the local self-government 3. ..........c..ccooveines are

employees of:
)4 e offices, voivodships and local self-government organisational units;
D) 5. organisational units;

c) commune offices, commune units and commune administrative institutions;

A) 6. e of local self-government units.
Local self-government 7. ........ccccccveveieeveciieieennn are employed in different manners. We can
include here: election, appointment, 8. .............c.c...... to a post and contract of 9. ..........cccvevviiennnn.

4. In groups discuss the following questions:

A. Give examples of local self-government administration employees who are elected,
appointed, nominated and have a contract of employment.

B. What are the differences between their duties and prerogatives?
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LANGUAGE SKILLS

1. In pairs. Discuss the questions.

a) Do we need to encourage investment in new technology industries?

b) Does the Internet enable safe exchange of information? Why? Why not?
C) Are you the Internet enthusiast? Why? Why not?

d) Do you think it’s necessary to invest more in technology these days?

2. Read the text below. Add the appropriate relative pronouns in the spaces provided. Add
commas if necessary.

We now need to encourage investment in new high technology industries such as clean energy and
environmental technology. These are sectors ......... 1 we have lacked political leadership not just
recently but for decades.

The internet............ 2 enables the open and free exchange of information, is critical to our future
economic growth. It has already proved to be vital to entrepreneurs and America’s small businesses
.......... 3 generate up to 80% per cent of new jobs in the US. But continuing this record will require
a strong federal commitment to keeping the Internet open.

Technologies such as the Internet can also help make our government more open and responsive to

citizens. But even those of us ....... 4 are technology’s biggest enthusiasts must recognise its
limitations. In the end, it is people ......... 5 will have to make decisions.
More than ever, we need a leader ......... 6 will look beyond the old thinking and orthodoxies and

........ 7 understands the importance of investment in ideas and technology for our future.

This article expresses the personal opinion of Eric Schmidt....... 8 is the Chief Executive of Google.
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LESSON 35 EUROPEAN UNION
1. What does the term European Union mean?

2. Read the text and check your answers. Were you correct?

The European Union is a unique economic and political partnership between 27 European countries.

It has delivered half a century of peace, stability, and prosperity, helped raise living standards,
launched a single European currency, and is progressively building a single Europe-wide market
in which people, goods, services, and capital move among Member States as freely as within one
country.

The EU was created in the aftermath of the Second World War. The first steps were to foster
economic cooperation: countries that trade with one another are economically interdependent and
will thus avoid conflict.

The EU actively promotes human rights and democracy and has the most ambitious emission
reduction targets for fighting climate change in the world. Thanks to the abolition of border
controls between EU countries, it is now possible for people to travel freely within most of the EU.

The EU budget is funded from sources including a percentage of each member country's gross
national product. It is spent on efforts as diverse as raising the standard of living in poorer regions
and ensuring food safety. The euro is the common currency of most EU countries.

EU law is divided into 'primary' and 'secondary' legislation. The treaties (primary legislation) are
the basis or ground rules for all EU action.

Secondary legislation — which includes regulations, directives and decisions — are derived from the
principles and objectives set out in the treaties.

3. Read the text again and mark the statements true of false (T/F).

a. There are many political partnerships similar to the EU.

b. The EU was established to improve economic cooperation and avoid another war.__
c. Every member country gets money from the EU gross national product .

d. EU secondary legislation is based on the treaties.

4. Match the words in bold from the text to their following Polish equivalents:

. WSPOINY/powszechny - .......cccccveviiiiiiiiieneeee e
CZNIESIENIE — .ot

cwaluta — .o

. produkt narodowy brutto — .........cccceeieieienieeeee,
. WProwadzi€ = ..o
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f.ocele - o
g. wspotzalezny - .......cccoevviiiiiiiiiiiee e
h. ogblne zasady — .......cccceevviieciiieieeeee,

1. promowac/roZWijac — ......ccecvrveerenieeneeneenens

5. Complete the sentences with the following words and phrases.

services, prosperity, percentage, launched, travel, currency, abolition, budget

a. It has delivered half a century of peace, stability, and..................... , helped raise living
standards,............c....... a single European.............ccoccvevenen. , and is progressively building a single
Europe-wide market in which people, goods,............cc...... , and capital move among Member States

as freely as within one country.

b. Thanks to the..............c........ of border controls between EU countries, it is now possible for
people t0........ccevveneee. freely within most of the EU.
C. The EU...ccoeovriirn is funded from sources including a...........cccccoeruenenn. of each member

country's gross national product.

6. Discuss the following questions:

a. What makes the European Union a unique economic and political partnership?
b. What are the advantages of being a member of the EU?

c. How is the EU primary legislation different from its secondary legislation?

LANGUAGE SKILLS

1. In pairs. Discuss the questions below.

Do you have to wear a uniform at work?
Do you think employees must arrive on time at work? Why?
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Do you think you should be paid bonuses for extremely effective work?
In many companies people mustn’t smoke inside any buildings?
How about your company?

2. Choose the most appropriate verb. There are some situations where both verbs are
correct. Why?

You mustn 't / don t have to give purple flowers as a gift in many countries.

All personnel should / must read the health and safety notices in the building.

Staff don t have to / mustn 't disclose the information on the project unless authorised.
I think you should / must encourage the team to develop language skills.

Robert doesn t have to / shouldn t work so hard- he looks tired.

When going to a new country you should /must do some research into their culture.
You mustn t / don 't have to pay immediately. We can offer you a credit.

3. Read these notes on Chinese business protocol. How does each piece of advice
compare with the situation in Poland? Discuss in pairs.

Chinese business protocol and etiquette.
Greetings:

You must greet the oldest person first.
You mustn’t move to a first —name basis until advised to. You should address the person by
an honorific title and their surname.

Business cards:

You should hold the card in both hands when offering it.
You mustn’t write on someone’s card unless asked to.

Giving gifts:

You shouldn’t give flowers, as many Chinese people associate them with funerals.
You mustn’t give four of anything, as four is an unlucky number.

Entertaining at home:

It’s a great honour to be invited to someone’s home. If you cannot accept an invitation, you
must offer a very good excuse.

You should arrive on time, remove your shoes, bring a small gift and eat well to show you
are enjoying the food?
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LESSON 36 EU INSTITUTIONS
1. Name as many EU institutions as you can and try to briefly explain their role.
2. Read the text about EU institutions below and answer the following questions:

a. Which EU institutions approve new regulations?

b. Who leads the body that is responsible for representing EU outside?

c. Which EU institution sets the general course for EU policies?

d. Which EU institution provides funding for small businesses in EU?

e. Who deals with objections concerning misconduct on the part of EU institutions?

The European Union (EU) is not a federation like the United States. Nor is it simply an
organisation for co-operation between governments, like the United Nations. The countries that
make up the EU (its ‘member states’) remain independent sovereign nations but they unite their
sovereignty in order to gain a strength and world influence none of them could have on their own.
The European Council defines the general political direction and priorities of the European Union.

The EU's decision making process in general and the co-decision procedure in particular involve
three main institutions:

a) the European Parliament, which represents the EU’s citizens and is directly elected by them;
b) the Council of the European Union, which represents the individual member states;
c¢) the European Commission, which seeks to uphold the interests of the Union as a whole.

This ‘institutional triangle’ produces the policies and laws that apply throughout the EU. In
principle, it is the Commission that proposes new laws, but it is the Parliament and Council that
adopt them. The Commission and the member states then implement them, and the Commission
ensures that the laws are properly taken on board.

Two other institutions have a vital part to play: the Court of Justice upholds the rule of European
law, and the Court of Auditors checks the financing of the Union’s activities.

The EU has a number of other institutions and bodies that play specialised roles:

A the European Economic and Social Committee represents civil society, employers and
employees;

A the Committee of the Regions represents regional and local authorities;

A the European Investment Bank finances EU investment projects, and helps small businesses
via the European Investment Fund;

A the European Central Bank is responsible for European monetary policy;

A the European Ombudsman investigates complaints about maladministration by EU
institutions and bodies;

A the European Data Protection Supervisor safeguards the privacy of people’s personal data;

A the Office for Official Publications of the European Communities publishes information
about the EU;
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A the European Personnel Selection Office recruits staff for the EU institutions and other
bodies;

A the European Administrative School task is to provide training in specific areas for members
of EU staff.

High Representative chairs the Foreign Affairs Council and conducts the Common Foreign and
Security Policy. Drawing on her role as Vice-President of the European Commission, she ensures
the consistency and coordination of the European Union's external action.

3. Find the names of various EU institutions mentioned in the text in exercise 2 and match
them to their Polish equivalents below:

Komisja Europejska

Komisja Regionow

Wysoki Przedstawiciel ds Wspolnej Polityki Zagranicznej i Bezpieczenstwa
Trybunat Sprawiedliwosci

Europejski Komitet Ekonomiczno Spoteczny

Rada Unii Europejskiej

Europejski Rzecznik Praw Obywatelskich

Europejski Inspektor Ochrony Danych

YVVVVYVYYVYYVYYVY

4. Discuss how new laws are passed and implemented in the EU and which EU institutions are
involved in this process.

LANGUAGE SKILLS

1. In pairs. In what business situations can you use these expressions

a) Congratulations! b) Cheers! c) Make yourself at home. d) Help yourself.
e) [ don’t mind. f) Excuse me. g) Sorry. h) it’s on me. 1) I’'m afraid...

J) Yes, please k) Could you...? 1) That sounds good. m) After you.
n) That’s no problem  0) Bad luck. p) Not at all.
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2. Listen to a conversation between two people who have recently met. What is wrong?
How can it be improved?

3. What would you say in the following situations?

You don’t hear someone’s name when you are introduced to them.

I

You have to refuse an invitation to dinner with a supplier.

You are offered food you hate.

e o

You want to end a conversation in a diplomatic way.
You have to greet a visitor.

You have to introduce to people to each other.

You offer to pay for a meal.

o «Q —Hh @

You have to propose a toast.
. Your colleague has been made redundant.

J. You arrive half an hour late for a meeting.

4. Listen and compare your answers to Ex. 3.
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LESSON 37 EUROPEAN PARLIAMENT - ITS ROLE AND FUNCTIONS
1. What are the main roles of the European Parliament and what powers does it have?
2. Read the text below and check your answers.

Directly elected by EU voters every 5 years, members of the European Parliament (MEPS) represent
the people. Parliament is one of the EU’s main law-making institutions, along with the Council.
The European Parliament has three main roles.

a) debates and passes European laws, with the Council

b) scrutinises other EU institutions, particularly the Commission, to make sure they are
working democratically

c) debates and adopts the EU's budget, with the Council.

Passing European laws

In many areas, such as consumer protection and the environment, Parliament works together with
the Council (representing national governments) to decide on the content of EU laws and officially
adopt them. This process is called 'co-decision'.

Parliament must also give its permission for other important decisions, such as allowing new
countries to join the EU.

Democratic supervision
Parliament exercises influence over other European institutions in several ways.

When a new Commission is appointed, its 27 members — one from each EU country — cannot take
up office until Parliament has approved them.

Parliament can also call on the Commission to resign during its period in office. This is called a
'motion of censure'.

Parliament keeps check on the Commission by examining reports it produces and by questioning
Commissioners. Its committees play an important part here.

Supervising the budget
Parliament adopts the EU’s annual budget with the Council.

Parliament has a committee that monitors how the budget is spent, and every year passes judgement
on the Commission's handling of the previous year's budget.
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3. Read the text again and match the words in bold to the following terms:
control — ....oevveeeiieciee watch —.....ccccoviie an impact —.......cccoceeeeveennn. accept —
......................... approval —.........ccccceveee.. 10 ASSUME — e

4. Read the text again and mark the following statements true or false (T/F).

a. Members of the European Parliament are elected by EU people personally.

b. National governments are not involved in making new law by the European Parliament.
c. The European Parliament supervises the work of other EU institutions.

d. Members of the Commission have to report to the EU Parliament.

5. Fill in the gaps with the words and phrases from the box. Do not change the words and
phrases in any way.

appointed, join, represent, monitors, adopt, elected, areas, members,

a. Directly................... by EU voters every 5 years, members of the European Parliament
(MEPS)......ccceevennn the people.
b. In many ............... , such as consumer protection and the environment, Parliament works together

with the Council (representing national governments) to decide on the content of EU laws and

officially .............. them.

c. Parliament must also give its permission for other important decisions, such as allowing new
countries to ............. the EU.

d. When a new Commission is .................. LIS 27 i, — one from each EU country —

cannot take up office until Parliament has approved them.

e. Parliament has a committee that .................... how the budget is spent.

6. Read the text again, and answer the following questions:

a. How does the process of “co-decision” work?

b. In what ways does the European Parliament supervise other EU institutions?
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LANGUAGE SKILLS

1. In pairs. Do you agree with the statements below?

England isn’t as spectacular as Venezuela.

Norway is safer now than it was in the past.

2. Complete these sentences with comparatives. Use the adjectives in the box.

quiet bad exciting old far happy

Her CV says she is the only twenty years old. | thought she was older.

This café is very noisy. Can we go somewhere .......................... ?

That film sounds really boring. ‘Harry Potter’ sounds ....................... .
My job is quite good. It couldbealot .......................

Youseem ..............eennnn. today. You looked quite sad yesterday

The house was ............ccoevveiinnnnn. away from the station then I thought.

o0 o

3. Complete the following sentences with your opinions about different places. Then
compare it with your partner. Do you have similar answers?

Example: London is much nosier than Poznan.

) I isn’tnearlyas ................ AS i, .
0) IO isjustas ...........ceevennnn. AS i, .
(o) U ismuch ...................... than ................
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LESSON 38 COUNCIL OF THE EUROPEAN UNION - ITS ROLE AND FUNCTIONS

1. What is the purpose of the Council of the European Union? How important is it compared
to other EU institutions?

2. Read the text below and see if you were correct.

Also informally known as the EU Council, this is where national ministers from each EU country
meet to adopt laws and coordinate policies.
Not to be confused with:

A. European Council —another EU institution, where EU leaders meet around 4 times a year to

discuss the EU’s political priorities
B. Council of Europe — not an EU body at all.

I. Passing EU laws
The Council and Parliament share the final say on new EU laws proposed by the Commission.

I1. Coordinating economic policies

EU member countries have decided they want an overall economic policy for Europe, coordinated
by the economics and finance ministers of each country.

[11. Signing international agreements
The Council signs agreements on behalf of the EU — on subjects as diverse as the environment,
trade, development, textiles, fisheries, science, technology and transport.

IV. Approving the EU budget

The money the EU can spend every year is decided jointly by the Council and the European
Parliament.

V. Foreign and defence policy

National governments have independent control in these areas, but are working together to develop
a joint foreign and defence policy (known as the '‘Common Foreign and Security Policy'). The
Council is the main forum for this cooperation.

V1. Justice

EU citizens should have equal access to justice anywhere in the EU. In the Council, justice
ministers strive to ensure that court judgements in one EU country — on divorce cases, for instance
—are recognised in all other EU countries.
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3. Read the text again and mark the following sentences true or false:

a. National ministers from each EU country are members of the Council of the European Union.
b. The Council of the EU meets around four times a year.

c. The Council and Parliament propose new laws to the Commission.

d. The Council signs agreements with other countries.

e. The Council decides on the EU budget together with European Parliament.

f. Foreign and defence policy is controlled by the Council and Parliament.

4. Read the text again and match the words in bold to the following terms:

collective —.................. to synchronise — .........ccccueue. Various — ......cceeeenenn. to attempt —
................. total —.....................acknowledged — ...................

5. Fill in the gaps with the words from the box. Do not change the words in any way.

agreements, areas, ensure, access, policies, develop, recognised, coordinated, jointly,

a. This is where national ministers from each EU country meet to adopt laws and coordinate

b. EU member countries have decided they want an overall economic policy for Europe,
....................... by the economics and finance ministers of each country.

c. The Council signs .......c.cccuuee.e. on behalf of the EU.

d. The money the EU can spend every year is decided ................... by the Council and the European
Parliament.

e. National governments have independent control in these ................ , but are working together to
................. a joint foreign and defence policy

f. EU citizens should have equal ................... to justice anywhere in the EU.

g. In the Council, justice ministers strive to .........c..c...... that court judgements in one EU country —
on divorce cases, for instance —are .................... in all other EU countries.

6. Discuss the following statement: How is the Council of the European Union different from
the European Council and the Council of Europe?
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LANGUAGE SKILLS

1. In pairs. Discuss these questions.

Where is the nicest swimming pool in the area?

Where is the biggest football stadium in England?
Where is the best shop to find English books?

Where is the oldest / most famous building in your city?

2. Complete the sentences with superlatives. Use the adjectives in the box.

tall friendly expensive fast long hot

Example: It’s the longest play | have ever watched. It lasted for 3 hours.

a) The dress costs 450 Euros. It wasthe ...................... one in the shop!!!

b) Augustisusually.................... month in the UK. The temperature goes up to 30°C.

C) Amandais..................... girl in the class. She is nearly 190 tall.

d) Thisis............ motorbike I have ever had. It goes from 0-100 kilometres per hours in 5
seconds.

e) Adamis................. man [ have ever met. He loves to meet people.

3. Complete the questions with different superlative adjectives.

a Whois .....cceeennnn. singer in the world?

b. Whatis .................. music group of all time?

c Whatis.................. place you have ever visited?
d Whois ...........eeenen. person you know?

4. In pairs. Ask each other four questions from Ex. 3
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LESSON 39 EUROPEAN COMMISSION — ITS ROLE AND FUNCTIONS

1. What do you know about the European Commission? What are its major functions within
the EU?

2. Read the text below and compare your answers.

European Commission

The European Commission represents and upholds the interests of the EU as a whole. It drafts
proposals for new European laws. It manages the day-to-day business of implementing EU
policies and spending EU funds.

Composition

The 27 Commissioners, one from each EU country, provide the Commission’s political leadership
during their 5-year term. Each Commissioner is assigned responsibility for specific policy areas by
the President.

The President is nominated by the European Council. The Council also appoints the other
Commissioners in agreement with the nominated President.

The appointment of all Commissioners, including the President, is subject to the approval of the
European Parliament. In office, they remain accountable to Parliament, which has sole power to
dismiss the Commission.

The Commission represents and upholds the interests of the EU as a whole. It oversees and
implements EU policies by:

I. Proposing new laws

The Commission has the 'right of initiative' — it can propose new laws to protect the interests of the
EU and its citizens. It does this only on issues that cannot be dealt with effectively at national,
regional or local level (subsidiarity principle).

1. Managing the EU’s budget and allocating funding

With the Council and Parliament, the Commission sets broad long-term spending priorities for the
EU in the EU ‘financial framework'. It also draws up an annual budget for approval by Parliament
and the Council, and supervises how EU funds are spent — by agencies and national and regional
authorities, for instance. The Commission’s management of the budget is scrutinised by the Court
of Auditors.

I11. Enforcing European law

As 'guardian of the Treaties', the Commission checks that each member country is applying EU law
properly. If it thinks a national government is failing to apply EU law, the Commission first sends
an official letter asking it to correct the problem. As a last resort, the Commission refers the issue
to the Court of Justice. The Court can impose penalties, and its decisions are binding on EU
countries and institutions.

IV. Representing the EU internationally

The Commission speaks on behalf of all EU countries in international bodies like the World Trade
Organisation.
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3. Match the words and phrases in bold to their Polish equivalents:

mianuje — ......ccceceeeeeee podlega— ................... przydzielanie — .................. wylaczny — ...
stol na Strazy — .......ccceeevveennne zasada subsydiarnosci - .........cceceeeennnnne sktad — ..o W
Imieniu — ......cccoeveeveennns odpowiedzialny przed — ........c.cccvenneene. W ostatecznosci —
......................... sporzadza projekty — ...........cceeeneeee.. NAAZOTOWANY — ..vvvvvieeiieeiiiee i,
ObOWIQZUJACY — ...vveeereeerrennene €gZEKWOWANIE — ... cccvevieeiieeieeiieeeeen nadzoruje —
....................... przypisany/wyznaczony — ...............cceeueen....COdzienny — ...................... naktadac
Kary — ..oooeeeeieeiee

4. Read the text again and mark the following sentences true or false (T/F).

a. The European Commission represents the whole of Europe.

b. Every EU member state has one commissioner in the Commission.

c. All Commissioners need to be approved by the European Parliament.

d. The Commission does not propose new laws on issues that can be dealt with at other levels.
e. The Commission can punish national governments which do not apply EU law.

5. Answer the following question:

How does the European Commission ensure that EU policies are properly implemented?

LANGUAGE SKILLS

1. Read the two emails below.

Subject: Meeting Monday?
| HThL

Thanks for the note. J3orry, but I can't make Monday -

I'm off to London tomorrow.

Back Thursday. How about the day after?

If that's OE, tell Ewva to put it in my diary and email me.

See wou next week.

Amanda
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Subject: Leather goods
| HTML

Dear 3ir / Madam,

I noticed from your website that you are a retailer and importer

of luxury leather goods. Our company has been in the business

of producing and exporting stylish, quality ladies leather accessories
for over 50 wyears. We are a small family—-run business located

in Wielkopolska, FPoland. I would kbhe delighted to hawve the opportunity
to submit a copy of our autumn/winter 2012 catalogue along with samples
of our leather and export price list.

S3hould wou be interested in learning more about us and our products,
please send me a direct mailing address and will post the catalogue
and the samples immediately.

FTours faithfully,

Anna Nowak

2. Are the following statements true or false? Discuss them in class.

Email always uses informal language.

You should never send emails to people you don’t know.

Emails are usually shorter than letters.

Very informal emails don’t need opening and closing salutations.
Formal emails are very similar to formal letters.

YVVVYYVY

3. Use the following tips to write a reply to each email.

> Respond of the same level of formality as in the original email.
> Use appropriate standard phrases (either formal or informal) for each reply.
> Use appropriate opening and closing salutations.

Informal and formal language

Informal Formal

Contractions

Short words
Common words
Phrasal verbs

I’m looking forward

Abbreviations

No contractions
Long words

Less common words
Other types of verbs

| look forward

No abbreviations 7
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LESSON 40 COURT OF JUSTICE OF THE EUROPEAN UNION - ITS ROLE AND
FUNCTIONS

1. What are the functions of the Court of Justice?
2. Read the text below and mark the following statements true or false.

a. The Court of Justice adapts EU law to suit the needs of individual EU member states.

b. The Court of Justice only deals with cases brought before it by EU institutions.

c. The Court of Justice is divided into two sections because of the numerous cases it has to deal
with.

d. There are only five types of cases brought before the Court of Justice.

e. When an EU government fails to implement an EU law, the national court asks the Court of
Justice to interpret that law.

The Court of Justice of the European Union

The Court of Justice interprets EU law to make sure it is applied in the same way in all EU

countries. It also settles legal disputes between EU governments and EU institutions. Individuals,

companies or organisations can also bring cases before the Court if they feel their rights have been

infringed by an EU institution.

Composition: The Court of Justice has one judge per EU country.

The Court is helped by eight ‘advocates-general’ whose job is to present opinions on the cases

brought before the Court. They must do so publicly and impatrtially.

Each judge and advocate-general is appointed for a term of six years, which can be renewed. The

governments of EU countries agree on whom they want to appoint.

To help the Court of Justice cope with the large number of cases brought before it, and to offer

citizens better legal protection, a ‘General Court' deals with cases brought forward by private

individuals, companies and some organisations, and cases relating to competition law.

The 'EU Civil Service Tribunal' rules on disputes between the European Union and its staff.

The Court gives rulings on the cases brought before it. The five most common types of cases are:
A. requests for a preliminary ruling - when national courts ask the Court of Justice to interpret a

point of EU law

B. actions for failure to fulfil an obligation - brought against EU governments for not applying
EU law

C. actions for annulment - against EU laws thought to violate the EU treaties or fundamental
rights

D. actions for failure to act - against EU institutions for failing to make decisions required of

them
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E. direct actions - brought by individuals, companies or organisations against EU decisions or
actions

3. Fill in the gaps with the words from the box. Do not change the words in any way.

appointed, organisations, applied, rules, renewed, cases, interprets,

a. The Court of Justice .......c.ccccuenneee. EU law to make sure it is .........cccenueene in the same way in all
EU countries.
b. Individuals, companies or .............ccc.c...... can also bring .........cccccceenee. before the Court if they

feel their rights have been infringed by an EU institution.

c. Each judge and advocate-general is .........c.ccocuneee..e. for a term of six years, which can be
d. The 'EU Civil Service Tribunal' ................... on disputes between the European Union and its
staff.

4. Find the words in bold in the text and match them to the following definitions.

a. the act of cancelling — .......ccccceovevveiennnnn.

b. to decide authoritatively; decree — .........cccoevneene.

c. fairly; without prejudice — ........cccoeevreueennnnne.

d. To break or disregard — ..........cccceverenenne

e. a disagreement or argument about something important — .............c.ccc.......

f. go against, as of rulesand laws — ..........cccccevenenne.

LANGUAGE SKIILS

1.In pairs. Discuss the questions.
Can you tell people what you really think?
Can you keep calm in stressful situations?
Could you laugh at yourself when you were a teenager?
Could you usually get what you wanted when you were younger?
Will you be able to relax after this lesson?
Were you able to go out yesterday? If yes, where?
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2. Complete the sentences with the correct form of can, could or be able. Sometimes
more than one answer is possible.

a) He looked for the book but he (not)

b) When he was young, he ..................... sing very well.

c) Sheisill,soshe .................... come this weekend.

d) If she spoke slowly, I ................... to understand her.

e) It was very dangerous, but she .................... keep calm.

f) She was sensitive and she .................. take criticism.

g) I know your face but I (not) .............. remember your name.

h) Tusedto .................... to dance well, but I (not) ................. dance last night.

3.Think of two or three specific occasions in the past when you were or weren’t able
to do something you wanted or needed to do. Say what happened.

Usually I can’t relax with people I don’t know well, but when I met Adam, he was so
friendly that | was able to get on very well with him immediately.
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LESSON 41 EUROPEAN CENTRAL BANK — ITS ROLE AND FUNCTIONS

1. Name as many tasks of the European Central Bank as you can then read the text about the
ECB and compare your answers.

2. Read the text again and mark the following sentences true or false (T/F).

a. The European Central Bank carries out the EU's economic and monetary policy.

b. The ECB is responsible for controlling inflation.__

c. The central banks of the member states which are not in the eurozone do not cooperate with the
ECB.

d. The ECB controls the amount of money available in the eurozone.

The European Central Bank (ECB, based in Frankfurt, Germany) manages the euro — the EU's
single currency — and safeguards price stability in the EU.

The ECB is also responsible for framing and implementing the EU’s economic and monetary
policy. The European Central Bank (ECB) is one of the EU institutions. Its main purpose is to:

- keep prices stable (keep inflation under control), especially in countries that use the euro.

- keep the financial system stable — by making sure financial markets and institutions are properly
supervised.

The Bank works with the central banks in all 27 EU countries. Together they form the European
System of Central Banks (ESCB).

It also leads the close cooperation between central banks in the euro area — the 16 EU countries that
have adopted the euro, also known as the eurozone. The cooperation between this smaller, tighter
group of banks is referred to as the ‘Eurosystem’.

The ECB's role includes:
A setting key interest rates for the eurozone and controlling the money supply

A managing the eurozone's foreign-currency reserves and buying or selling currencies when
necessary to keep exchange rates in balance

A helping to ensure financial markets and institutions are adequately supervised by national
authorities, and that payment systems function smoothly

A authorising central banks in eurozone countries to issue euro banknotes

A monitoring price trends and assessing the risk they pose to price stability.
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3. In the text find the words in bold that match the following definitions:

a. the percentage of a sum of money charged for itS Use — .........cccecveeuennne

b. Money in any form when in actual use as a medium of exchange, especially circulating paper
MONEY = ..eveeeeeeeeeeeeeernns

c. the charge for exchanging currency of one country for currency of another - ..................

d. To circulate or distribute — .....................

e. the foreign currency deposits and bonds held by central banks and monetary authorities —

f. the total amount of money available in an economy at a particular point in time — ................

4. Fill in the gaps with the words from the box. Do not change the words in any way.

implementing, referred to, area, single, responsible, adopted, cooperation, stability

a. The European Central Bank (ECB, based in Frankfurt, Germany) manages the euro — the EU's
................. currency — and safeguards price ..................in the EU.
b. The ECBis also .........c........ for framing and ...................... the EU’s economic and monetary

policy. The European Central Bank (ECB) is one of the EU institutions.

c. It also leads the close cooperation between central banks in the euro .............. —the 16 EU
countries that have ............... the euro, also known as the eurozone.
d. The ....ccceevene. between this smaller, tighter group of banks is .................. as the ‘Eurosystem’.

5. How is the European Central Bank similar or different from your country's national
central bank?
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LANGUAGE SKILLS

1. Work in pairs. Use the ideas below to make sentences about the pictures you

can see.
She can’t be sad.
It might be a woman.
He must be happy.
They be feeling lonely.
be a church.
a holiday resort in Austria.

be selling drugs.
be a fairly modern picture.
be scared.

2. Agree with the conclusions using must, can’t or might.
Example: I'm sure he is a journalist. He must be a journalist.

a) Hecertainlyisn’tadoctor. .............coeviiiiiiiiiiiiiinnin.n.

b) Perhaps he isworking late. ................cooviiiiiiiiiinn.n

€c) I’'mcertain he doesn’thave ajob. ...............oooiiiiiiin....

d) I'msuresheisabletodrive. ........c.ooiiiiiiiiiiiiiiinn..n.

e) I’'m certain she isn’t in the office at the moment. ........................ooaal.
f) Heispossiblyafarmer. ................cooooiiiiiiiinn.n

g) D’m certain she is reliable. .........c.ccooriiiiiiiiiiiiin

3. Write similar sentences about some members of the class. Compare them with
the other students.

Example: Piotr must be working hard these days. He looks very tired.
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LESSON 42 TERMINOLOGY OF EU LEGISLATION
1. Name as many examples of the EU legislation terminology as you can.

2. Match the English EU legislation terms to their Polish equivalents on the right.

Polish
Protokot

Wspdlne dziatanie

Opinia

Zalecenie

Opinia rzecznika generalnego

Wytyczne

Rozporzadzenie

Program dziatania

Porozumienie administracyjne

Porozumienie miedzyinstytucjonalne

Sprostowanie (do)

Oswiadczenie

Dyrektywa

Konkluzje (Rady Europejskiej)
whnioski (jezeli nie Rady)

Deklaracja

Przeglad $rodokresowy

Biata/Zielona ksigga (na temat)

Decyzja
Wyrok

Postanowienie

Oswiadczenie

Komunikat

Obwieszczenie
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3. Read the following sentences and fill in the gaps using some of the terms from the table.

a. Since the published document contained a number of errors, a ........cccccevveeriennnenne has now been
issued.

b. After long negotiations both federations reached ...........c..cccccvvevenenee. to form a joint working
committee.

c. Family members issued a ........ccccovvieiieniienennnn. to the media saying: “We would like to deny

any allegations...”
d. Inthis .o the Commission examines the transport strategy set out in
the 2006 .....cooeiveicicene

LANGUAGE SKILLS

1. Look at these two sentences and answer the questions.

I bought flowers for my mum.
I bought my mum flowers.

a) Do the sentences mean the same?
b) What colour is the direct object in each sentence?

¢) What colour is the indirect object in each sentence?
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2. Complete the table to show two ways of saying the same thing.

Subject + verb + thing + to/for + person | Subject + verb + person + thing
I never lend my car to anybody. | never lend anybody my car.

My friends send lots of emails to me.

I sometimes buy chocolate for my children.

3. Complete the sentences with for or to.

Example: I think I will buy some perfume for my sister.

a) Itoldastory................ the children.

b) Thavelentmycar................ my brother-in-law.

c) He made a delicious meal ............... his girlfriend.

d) Why don’t you get some sweats .............. your nephews?
e) He showed his wedding photos ................. his boss.

4. Rewrite the sentences in Ex. 3. Replace the words in italics with a pronoun
(him, her, it, them). Do not use for or to.

I think 1 will buy some perfume for my sister.
I think 1 will buy her some perfume
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LESSON 43 STANDARD STRUCTURE OF EU LEGISLATIVE ACT
1. Have you ever seen an EU legislative act? Do you know its standard structure?
2. Read the following text and see how an EU legislative act is constructed.

All Community acts of general application are drafted according to a standard structure (title —
preamble — enacting terms — annexes, where necessary).

The ‘title’ (tytut) comprises all the information in the heading of the act which serves to identify it.
It may be followed by certain technical data (reference to the authentic language version, relevance
for the EEA, serial number) which are inserted, where appropriate, between the title proper and the
preamble.

‘Preamble’ (preambuta) means everything between the title and the enacting terms of the act,
namely the citations, the recitals and the solemn forms which precede and follow them.

The ‘enacting terms’ (przepisy normatywne) are the legislative part of the act. They are composed
of articles, which may be grouped in titles, chapters and sections and may be accompanied by
annexes.

The title of an act gives as concise and full an indication as possible of the subject matter which
does not mislead the reader as to the content of the enacting terms.

The purpose of the citations (umocowania) is to set out the legal basis of the act and the main steps
in the procedure leading to its adoption.

The purpose of the recitals (motywy) is to set out concise reasons for the chief provisions of the
enacting terms, without reproducing or paraphrasing them.

The enacting terms are subdivided into articles and, depending on their length and complexity,
titles, chapters and sections. When an article contains a list, each item on the list should be
identified by a number or a letter rather than an indent.

The following textual components of the standard structure of the enacting terms comply with
relatively strict rules of presentation:

(2) the subject matter and scope. (2) the definitions. (3) the provisions conferring implementing

powers. (4) implementing measures. (5) transitional and final provisions.
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3. Read the text again and mark the following sentences true or false (T/F).

a. The title tells the reader which legislative act he/she is dealing with.__
b. The citations and recitals are elements of the preamble.__
c. The recitals contain the chief provisions of the enacting terms.

d. The citations explain the reason for drawing up a legislative act.__

4. Match the words and phrases in English to their following Polish equivalents:

ztozono$¢

zakres stosowania

przepisy nadajace uprawnienia wykonawcze
srodki wykonawcze

obowiazkowy

przepisy przejsciowe i koncowe

podstawa prawna

przedmiot

5. Fill in the gaps with the words from the box. Do not change the words in any way.

accompanied, comprises, followed, composed, drafted,

a. All Community acts of general application are .................. according to a standard structure.

b. The ‘title’ .................. all the information in the heading of the act which serves to identify it. It
maybe ................ by certain technical data.

c. Theyare ................. of articles, which may be grouped in titles, chapters and sections and may be

................... by annexes.
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LANGUAGE SKILLS

1. In pairs. Discuss the questions.

>
>
>

What is your favourite sport?
Why do you enjoy it?

Is there anything you dislike about it?

2. Read the text and decide which sport the suggestions refer to.

Watching and playing sport is still one of the world’s most popular leisure activities. But with the
arrival of professional competition, many people think some sports, like tennis and football, have
changed and have become too predictable. What is your favourite sport? Do you think it has
become boring, too dangerous or even too violent? Here are some suggestions about how some
sports could be improved to give players and spectators a sporting chance.

I would make them use a circular pool and make them try to pass each other.

I would let the referee look at video recording before he decides to send a player off.

I wouldn’t let people over two metres play.

Why don’t they make them fight in a round ring, not in the traditional square?

I wouldn’t let the players have a second serve.

I wouldn’t let them all go down the slope at the same time, racing against each other.

If the goal posts were wider apart it would let players score more.

Make the players use heavier or wooden rackets.

a)
b)
c)
d)
e)
f)

9)
h)

3. Complete these sentences with the correct form of make, let or not let.

D OO0 T

Would you ................ me take you to the match.

They ...coovnvvnnnin you touch the ball in football.

They .....c.coeeiini. you have two serves in tennis.

They .......oooeiiis him swim in freezing water.

They ............... you stay in your seats in stadiums in Britain.
Do they.............. you touch the ball with your head?

4. Think of a sport you play or enjoy watching. What would you do to improve it?
Use make, let and not let.

In tennis, I would make the players use wooden rackets. I wouldn t let them use metal
frame rackets.
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LESSON 44 INTERNAL REFERENCES IN LEGISLATIVE ACT

1. Do you know any internal references in a legislative act? Give as many examples as you
can.

2. Match the following list of internal references in English to their Polish equivalents on
the right. Check your answers with the teacher.

Polish

Art.2-4

art. 1-41i9

art. 53 ust. 2 dyrektywy 78/660/EWG

art. 1, art. 5ust. 2i 3
oraz art.6—9

Art. 1

art. 2a

art. 2 ust.1

art. 2a ust.1

art. 2 lit. a

art. 2 ust. 1 lit. a

art. 2a ust. 1 lit. a
art. 2ust. 21 3
art. 2 ust. 2 i art. 3

ust. 1 pkt. 51
ust. 2 akapit drugi

rozdziaty 11 II
art. 1,214
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3. Look at the following terms used in internal references and put them in the table
according to the size of the unit they represent.

point, article, chapter, paragraph,  section, subparagraph,

Comments

These divisions may
or may not
have a title

Subdivisions do not have a title
Subdivisions of an article
Subdivision of a paragraph

LANGUAGE SKILLS

1. In pairs. Discuss the questions.

What kind of house do you hope to live in when you are 65?
What kind of job do you hope to have in three years time?
What countries do you want to visit next year?

Have you planned to go anywhere on holiday this year?
When was the last time when you arranged to meet someone?

2. Complete each sentence which a suitable verb.

a) Don’t forget to post the letter | gave you.

b) There was a lot of traffic but we managed ................. to work in time.
c) Evahasdecidednot................. a car.

d) We have got a new camera. [ haven’t learned how ................. it yet.
e) I wonder where Adam is. He promised not ................ late.

f)  We were all too afraid to speak. Nobody dared ............... anything.

3. In pairs. Write five sentences using the verbs below.

agree afford decide hope intend try want manage
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LESSON 45 ENACTMENT AND TERMINATION TERMINOLOGY

1. Are you familiar with any phrases related to enactment and termination of legislative acts?
Name as many as you can.

2. Match the following list of enactment and termination terminology in English to their
equivalents in Polish on the right. Check your answers with the teacher.

Polish

najp6zniej do...

przestaje by¢ stosowana z dniem...

przed...

wejscie w zycie

z moca od....

staje si¢ skuteczna od....

wchodzi w zycie

koniec obowigzywania
do...

jest stosowana do wejsScia w zycie ale
najpozniej do...

wygasa z dniem...

traci moc z dniem...

3. Translate the following sentences into English. Use some of the phrases from exercise 2.

a. Niniejsza dyrektywa wchodzi w zycie pierwszego dnia po jej opublikowaniu w Dzienniku
Urzgdowym Unii Europejskie;.
This on the day following that of its

publication in the Official Journal of the European Union.

b. Z mocg od 1 wrzes$nia 2011 r. uczestnictwo w tych zajeciach staje si¢ obligatoryjne.
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participation in this class is mandatory.

c. Ten wymog staje si¢ skuteczny w dniu jego ogloszenia na tablicy ogloszen.

This requirement on the date on which it is announced on the

notice board.

d. Dyrektywa 77/92/EWG miata by¢ stosowana do momentu wejécia w zycie przepisow
koordynujacych zasady krajowe dotyczace podejmowania i prowadzenia dziatalnosci przez

agentow ubezpieczeniowych 1 brokerdw.

was to remain of provisions

coordinating national rules concerning the taking-up and pursuit of the activities of insurance agents
and brokers.

LANGUAGE SKILLS

1. Read the text. Which of these tips do you find the most/ least useful?

Superhints is a book of good ideas: a collection of - -
helpful suggestions on a variety of subjects — from s
cookery, gardening, planning ahead, emergencies to pre
travelling — contributing by TV personalities, actors, e &
‘ -

executives and housewives.

designers, politicians, beauty experts, company "‘\ &
To make your windows really shine, clean them with ¥
wet newspaper, and then polish them with a soft
cloth.

Judi Dench, Actress

T

To keep teeth shining and bright, brush them occasionally with salt.
Mrs Nigel Talbot-Rice

To clean flies off the windscreen, put toothpaste on with a wet rag, wash it off and polish
the glass with newspaper.
Rosemary Marchioness of Northampton

To comfort a young puppy, put a ticking clock in its basket, along with a hot water bqttle,
both wrapped in a blanket.
Mrs Lionel Green

UNIA EUROPEJSKA
KAPITAL LUDZKI ELRDPEJSK]
NARODOWA STRATEGIA SPOIMNDSCI FUNDUSZ SPDLECENIFI

120

Kursy jezykowe sa wspotfinansowane przez Uni¢ Europejska ze srodkow Europejskiego Funduszu Spotecznego
w ramach Programu Operacyjnego Kapital Ludzki (Priorytet V, Dziatanie 5.1, Poddziatanie 5.1.1)




KANCELARIA;REZESARADYMINISTROW empik 2

2. In pairs. Do you know how to do these things below? Write similar tips.

Make lettuce crisp again
Remove red wine from the carpet

Remove wax from clothes

3. Write the endings to the beginnings of the sentences below.

a) I went to the supermarket to ................cooeeiniinnn.. .
b) He went on holidays to Zakopane to ...................... )
C) My boss took a few days off to ...................oeelll. .
d) I’'mon aspecial diet to ..........coovviviiiiiiiiiiiiinn, .
e) I want to improve my Englishto ...................... ... .
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LESSON 46 EU PRIMARY LAW AND SECONDARY LAW |

1. In pairs, try to explain the difference between the EU primary law and secondary law. Can
you provide definitions of both terms?

2. qu, read the text about the EU primary law and compare it to your answers in the
previous exercise.

The term ‘legal source’ has two meanings: in its original meaning, it refers to the reason for the
emergence of a legal provision, i.e. the motivation behind the creation of a legal construct.
According to this definition, the ‘legal source’ of Union law is the will to preserve peace and create
a better Europe through closer economic ties, two cornerstones of the EC. In legal parlance, on the
other hand, ‘legal source’ refers to the origin and embodiment of the law.

The first source of Union law in this sense is the EU founding Treaties, with the various annexes,
appendices and protocols attached to them, and later additions and amendments. These founding
Treaties and the instruments amending and supplementing them (chiefly the Treaties of Maastricht,
Amsterdam, Nice and Lisbon) and the various Accession Treaties contain the basic provisions on
the EU’s objectives, organisation and modus operandi, and parts of its economic law. They thus set
the constitutional framework for the life of the EU, which is then fleshed out in the Union’s
interest by legislative and administrative action by the Union institutions. The Treaties, being legal
instruments created directly by the Member States, are known in legal circles as primary Union law.

3. Read the text again and mark the following statements true or false (T/F).

a. The two meanings of the term 'legal source' both refer to the cornerstones of the EC.

b. The EU founding Treaties constitute the reason for creating the law.

c. Primary Union law is just another name for the founding Treaties along with the various other
Treaties of the EU.

d. Primary Union law is created by the EU institutions and bodies.

4. Find the words in bold in the text and match them to the following definitions.

A correction or alteration, as in a manuscript — ...........ccceceevveevennne.
An indispensable and fundamental basis — ...........ccccceeveriennene

To keep or maintain intact — .............ccccceeeennen.
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a new personification of a familiar idea — ............ccccceveenen.
a structural plan or basis of a project — ..........ccccevevenne.
a particular manner of speaking, esp. when specialized — ............c.cccocevvevenne.

the gradual beginning or coming forth — .............cccccccene.

5. Word formation. Fill in the following table with suitable words from the text.

NOUN

6. Discuss the question: Should the EU have a constitution laid down in a single
comprehensive constitutional document?

LANGUAGE SKILLS
1. In pairs. Discuss the questions below.

Do you enjoy speaking English?

Do you spend a lot of time reading in English?

Are there any household jobs you can’t stand doing?

Do you mind other people smoking next to you in public places?
When did you start learning English?

2. Put the verbs into the correct form.

a) Theydenied.................. the money.

b) Do I need an umbrella? Has it stopped .................. yet?

c) Whydoyoukeep................ me questions?

d) One of the boys admitted .................... the window.

e) Ann was having dinner when the phone rang. She didn’t answer the phone. She just
carried 0N .........oiiiiiiin .

3. In pairs. Write four sentences using the following verbs:

can 't stand consider  enjoy feel like  give up suggest  deny
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LESSON 47 EU PRIMARY LAW AND SECONDARY LAW 1
1. What types of the EU law are you familiar with? Which EU institutions make new laws?
2. Read the text below and compare it to your answers.

Law made by the Union institutions through exercising the powers conferred on them is referred to
as secondary legislation, the second important source of EU law.

It consists of legislative acts, delegated acts, implementing acts and other legal acts. ‘Legislative
acts’ are legal acts adopted by ordinary or special legislative procedure. ‘Delegated acts’ are non-
legislative acts of general and binding application to supplement or amend certain non-essential
elements of a legislative act. They are adopted by the Commission; a legislative act must be drawn
up explicitly delegating power to the Commission for this purpose. The objectives, content, scope
and duration of the delegation of power are explicitly defined in the legislative act concerned. This
delegation of power can be revoked by the Council or the European Parliament at any time. A
delegated act may enter into force only if no objection has been raised by the European Parliament
or the Council within a period set by the legislative act. ‘Implementing acts’ are an exception to the
principle whereby all the measures required to implement binding EU legal acts are taken by the
Member States in accordance with their own national provisions. Where uniform conditions are
needed for implementing legally binding EU acts, this is done by means of appropriate
implementing acts, which are generally adopted by the Commission, and, in certain exceptional
cases, by the Council. However, the European Parliament and the Council lay down in advance the
rules and general principles concerning the mechanisms for control by Member States of the
Commission’s exercise of implementing powers. Finally, there is a whole set of ‘other legal acts’
which the Union institutions can use to issue non-binding measures and statements or which
regulate the internal workings of the EU or its institutions, such as agreements or arrangements

between the institutions, or internal rules of procedure.

3. Read the text again and mark the following statements true or false (T/F).

a. The Union institutions make law because they are granted powers to do so.
b. Delegated acts are not sources of EU law__.
c. The Commission's power to adopt delegated acts can be taken away from them at any time__.
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d. A delegated act cannot be prevented from entering into force, once it is adopted by the

Commission.

4. Find the words in bold in the text and match them to the following definitions.

a. Suitable for a particular person, condition, occasion, or place - .........cccceecevueenee.
b. Fully and clearly defined or formulated - ........................

c. executed with proper legal authority - .......................

d. to take back or withdraw; cancel - ....................

e. the length of time that something lasts or continues — ..........cccccevveneenee.

f. ahead of time; in anticipation — ............c.ccccceevenennn,

g. having no special distinction or quality - ..........ccccceuenve.

h. in conformity with, consistent with — .......................

5. Word formation. Fill in the following table with suitable words from the text.

NOUN

A What non-binding EU measures do you know? Try to give as many examples as
possible.

LANGUAGE SKILLS
1. Underline the correct structure.

a) | hope getting / to get a well-paid job soon.

b) I'want to travel / travelling to Australia.

c) lenjoy to speak / speaking foreign languages.

d) I need spending / to spend more time with my family.
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e) | never waste time worrying / to worry about my financial situation.

2. Are any sentences true for you? Ask your partner questions to find out.

Example: Do you hope to get a well-paid job soon?

3. Put the verb in the right form: -ing or infinitive with or without to.

a. She doesn’t allow smoking in the house. (smoke)

b. I have never been to Ireland but I would like .................. there. (go)

c. [ have got a problem with my computer. What do you advise me ............. ? (do)
d. He said the letter was personal and wouldn’tlet me ............... it. (read)

e. His mum made him .................... a lot of books when he was a child. (read)

f. Adam’s parents encouraged him ......................... Hard at school. (study)

g. Hedecided ................. as a dentist. (work)

h. In the past | spent a lot of time .................... about my future. (worry)

1. My father gaveup ................... two weeks ago. (smoke)

j-I'suggest .................. more fun. You look too stressed. (have)

4. In pairs. Compare your answers with your partner.
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LESSON 48 REGULATIONS AS A SOURCE OF EU LAW

1. What is the EU regulation? What are the similarities between the EU regulations and laws
passed in individual Member States?

2. Read the text below and compare it to your answers.

The legal acts that enable the Union institutions to impinge furthest on the domestic legal systems
are the regulations. Two features highly unusual in international law mark them out.

* The first is their Community nature, which means that they lay down the same law throughout the
Union, regardless of international borders, and apply in full in all Member States. A Member State
has no power to apply a regulation incompletely or to select only those provisions of which it
approves as a means of ensuring that an instrument which it opposed at the time of its adoption or
which runs counter to its perceived national interest is not given effect. Nor can it invoke provisions
or practices of domestic law to preclude the mandatory application of a regulation.

* The second is direct applicability, which means that the legal acts do not have to be transposed
into national law but confer rights or impose obligations on the Union citizen in the same way as
national law. The Member States and their governing institutions and courts are bound directly by
Union law and have to comply with it in the same way as with national law.

The similarities between these legal acts and statute law passed in individual Member States are
unmistakable. If they are enacted with the involvement of the European Parliament (under the co-
decision-making procedure), they are described as ‘legislative acts’. Parliament has no
responsibility for regulations, which are only enacted by the Council or the European Commission
and thus, from a procedural point of view at least, they lack the essential characteristics of
legislation of this kind.

3. Read the text again and mark the following statements true or false (T/F).

a. Regulations are unusual legal acts in international law.
b. A Member State cannot implement a regulation partially.__
c. The application of regulations is not obligatory for Member States.

d. Regulations are applied directly in all Member States.
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4. Find the words in bold in the text and match them to the following definitions.

a. To establish or apply as compulsory —.....................

b. Of or relating to a country's internal affairs — ......................
c. without reference to — .......cccoeeveenenene

d. basic; fundamental - ........................

e. advance beyond the usual limit—.......................

f. To put into a different place or order — ...................

g. To resort to; use or apply — .....cceevevvvvennnn.

h. To act in accordance with another's command, request, rule — .....................

5. Discuss the question: "How far do the EU regulations interfere in Member States' domestic
affairs?’

LANGUAGE SKILLS
1. Read what the people say. Do you have anything in common with them?

1 always take a spare key because I’m incredibly forgetful and I very often leave my keys at home,
and pull the door closed behind me, with the keys still on the kitchen table. So, if I take a spare
key, I don’t have to disturb my neighbour, who also keeps one for me.

If there is a long wait, I like to have something to read. So | always take a book in my bag in case
I have to wait for a bus or something. Even in the cinema, you can wait ages for the film to start.

I’d be completely lost without my diary. It contains all my addresses as well. If I’'m out all day on
business and I can’t remember what my next appointment is, I check in my diary.

I never leave without a pile of business cards. They are useful if you have to leave someone a
note, or in case you need to make sure that the person you have been
seeing remembers who you are.

I always have a penknife with me. Actually it’s a special penknife, it was my father’s and it has
got a lovely handle. But it’s useful if | need to cut something like a fruit or cheese or open an
envelope.
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2. Complete these sentences with in case or if.

a) Can you collect me from the airport .......... the plane arrives late.
b) I always take something to drink ............... I get thirsty.

c) Canyou get me some stamps ............. the post office is open.

d) He gets to the station early .............. he can miss a train.

e) Usemypen................ yours doesn’t work.

f) I always carry a bar of chocolate ................ I get hungry.

3. In pairs. Talk about equipment you usually take on a car journey, a skiing trip or
walking holiday. Explain why you take each item using the zero conditional, in case and if.

A zero conditional is used for facts that are always true.

Present + Present
If you press this switch, the television comes on.
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LESSON 49 DIRECTIVES AS ASOURCE OF EU LAW

1. What is the purpose of the EU directive? What is the difference between the EU regulation
and the EU directive?

2. Read the text below and see if you were correct.

The directive is the most important legislative instrument alongside the regulation. Its purpose is to
reconcile the dual objectives of both securing the necessary uniformity of Union law and
respecting the diversity of national traditions and structures. What the directive primarily aims for,
then, is not the unification of the law, which is the regulation’s purpose, but its harmonisation. The
idea is to remove contradictions and conflicts between national laws and regulations or gradually
iron out inconsistencies so that, as far as possible, the same material conditions exist in all the
Member States. The directive is one of the primary means deployed in building the single market.
A directive is binding on the Member States as regards the objective to be achieved but leaves it to
the national authorities to decide on how the agreed Community objective is to be incorporated into
their domestic legal systems. The reasoning behind this form of legislation is that it allows
intervention in domestic economic and legal structures to take a milder form. In particular, Member
States can take account of special domestic circumstances when implementing Community rules.
What happens is that the directive does not supersede the laws of the Member States but places the
Member States under an obligation to adapt their national law in line with Community provisions.
The result is generally a two-stage law-making process.

First, at the initial stage, the directive lays down the objective that is to be achieved at EU level by
any or all Member State(s) to which it is addressed within a specified time-frame. The Union
institutions can actually spell out the objective in such detailed terms as to leave the Member States
with no room for manoeuvre, and this has in fact been done in directives on technical standards and
environmental protection.

Second, at the national stage, the objective set at EU level is translated into actual legal or
administrative provisions in the Member States. Even if the Member States are in principle free to
determine the form and methods used to transpose their EU obligation into domestic law, EU

criteria are used to assess whether they have done so in accordance with EU law.

UNIA EUROPEJSKA
KAPITAL LUDZKI ELIRENPEISK]
NARODOWA STRATEGIA SPOIMNDSCI FUMDUSZ SmLECZNl'I

130

Kursy jezykowe sa wspotfinansowane przez Uni¢ Europejska ze srodkow Europejskiego Funduszu Spotecznego
w ramach Programu Operacyjnego Kapital Ludzki (Priorytet V, Dziatanie 5.1, Poddziatanie 5.1.1)



LA PEEHDIANT empik 2

W

3. Read the text again and mark the following statements true or false (T/F).

. The purpose of the directive is to unify the Union law with the Member States domestic laws. __

a
b. The directive is one of the essential elements in developing the single market.

(]

. Directives become part of the Member States domestic law.

o

. If a directive is contradictory to a domestic law, it eliminates it and replaces it. __

SN

. Find the words in bold in the text and match them to the following definitions.

. opposition between two conflicting forces or ideas — ...........cccccoeeueene.

a
b. a state or condition in which everything is regular, homogeneous — ...........cc.cc.........

o

.occurring at the beginning — .........cccoeeee

d. To make compatible or consistent — .......................

e. the state or quality of being different or varied — ...........................

f. To determine the extent of; appraise — .......cccccoeevvennee.

g. To take the place of; replace — ......................

h. the relation between propositions that cannot both be true at the same time - ....................

5. Discuss the following question: What potential difficulties might arise in the process of
implementing the EU directives throughout the Member States?

LANGUAGE SKILLS

1. Choose the correct alternatives for the grammar rules in the box.

The first conditional talks about a possible / impossible situations in the future.

If you use the cream once a day, I'll have softer skin.
You will notice the difference if you use the cream twice a day.

Make the first conditional with:
if + present tense / past tense + will (won’t) + verb

The if clause comes first / either first or second
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2. Complete the first conditional sentences with the correct form of the verbs in brackets.

3)
b)
)
d)
€)

Ifyou.........oo.o.oe. (eat) a lot of junk food, you ............... (put) on weight.

You........nn.n. (not / sleep) well tonight if you ............... (drink) all that coffee.

Ifhe.............. (not / call) you, what .............. (you / do)?

He.............. (not / have) any money leftifhe .................. (buy) any more DVDs.

Ifyou............... (not / start) training now, you ................ (not / be able) to run the
marathon.

.................. (you/ call) me if your bus ................. (be) late?

3. Complete sentences about these possible events.

a)
b)
c)
d)
e)

IFIwork harder, .......cooiiiii e e,
If I get promoted, .....ooooniine i .
Pl be Very Unhappy ..o.veeeentitiitii e e, .
Pllbe delighted .......ooviiiiinii e .
If I don’t 2o out this €VENING, .....cvvueiniieiiiiiiii i .
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LESSON 50 DECISIONS AS A SOURCE OF EU LAW

1. What purpose does the EU decision serve? How is it different from the EU regulations and
directives?

2. Read the text and compare it to your answers.

The third category of EU legal acts is that of decisions. In some cases the Union institutions may
themselves be responsible for implementing the Treaties and regulations, and this will be possible
only if they are in a position to take measures binding on particular individuals, undertakings or
Member States. The situation in the Member States’ own systems is more or less the same;
legislation will be applied by the authorities in an individual case by means of an administrative
decision.

In the EU legal order this function is assumed by decisions, which are the means normally
available to the Union institutions to order that a measure be taken in an individual case. The Union
institutions can thus require a Member State or an individual to perform or refrain from an action,
or can confer rights or impose obligations on them.

The basic characteristics of a decision can be summed up as follows.

« It is distinguished from the regulation by being of individual applicability: the persons to whom it
is addressed must be named in it and are the only ones bound by it. This requirement is met if, at the
time the decision is issued, the category of addressees can be identified and can thereafter not be
extended. Reference is made to the actual content of the decision, which must be such as to have a
direct, individual impact on the citizen’s situation. Even a third party may fall within the definition
if, by reason of personal qualities or circumstances that distinguish them from others, they are
individually affected and are identifiable as such in the same way as the addressee.

« It is distinguished from the directive in that it is binding in its entirety (whereas the directive
simply sets out the objective to be attained).

* It is directly binding on those to whom it is addressed. A decision addressed to a Member State

may in fact have the same direct effect in relation to the citizen as a directive.
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3. Read the text again and mark the following statements true or false (T/F).

a. The Union institutions are not able to take binding measures on individuals__.
b. The decision applies only to those individuals who are the addressees of it__.
c. The decision must be executed fully .

d. Sometimes decisions become directives__.

4. Find the words in bold in the text and match them to the following definitions.

a. mark as different — .........c.cccovennnnn.

b. undertake or take on or over — ........ccccceeueneene.

c. a determining or modifying factor — ...........cc.ccocveeee.

d. obtainable or accessible and ready for use or service — .........cccccoceueunee.
e. The effect or impression of one thing on another —.......................

f. to broaden the meaning or scope of — ...........ccceo...

g. choose not to do something — .........ccccueennee.

5. Discuss the following question: Compare the EU decision to the legal acts which have a
similar direct binding effect on individuals in your country.

LANGUAGE SKILLS

1. Read the examples below. Choose the correct alternatives to complete the rules.

If a cash-point machine gave me too much money, | would tell the bank.
If I won a lot of money, | would travel around the world.

If + past simple + would + verb

a) The second conditional refers to imaginary / real situations.
b) The second conditional refers to past / present and future time.
c) The if clause comes first / first or second.

d) Use would/ might if you are less certain.
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2. Put the words in the correct order.

a. had / you / if you / would / a dog / exercise / get / more

3. Complete these sentences about imaginary events.

a. If my company made me redundant, .........................ooeeal. .
b. If I became a chairman of a company, ................ccceeevnnen... .
. I would be very disappointed ..............cooiiiiiiii .

d. If I spoke perfect Chinese, ..........c.ooevriiiiniiiiniiiiiiiianannns .
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LESSON 51 OPINIONS AND RECOMMENDATIONS AS ASOURCE OF EU LAW

1. What is the purpose of opinions and recommendations in the EU? How are they different
from regulations, directives and decisions?

2. Read the text below and compare its content to your answers.

A final category of legal measures explicitly provided for in the Treaties is recommendations and
opinions. They enable the Union institutions to express a view to Member States, and in some cases
to individual citizens, which is not binding and does not place any legal obligation on the addressee.
In recommendations, the party to whom they are addressed is called on, but not placed under any
legal obligation, to behave in a particular way. For example, in cases where the adoption or
amendment of a legal or administrative provision in a Member State causes a distortion of
competition in the European internal market, the Commission may recommend to the State
concerned such measures as are appropriate to avoid this distortion

Opinions, on the other hand, are issued by the Union institutions when giving an assessment of a
given situation or developments in the Union or individual Member States. In some cases, they also
prepare the way for subsequent, legally binding acts, or are a prerequisite for the institution of
proceedings before the Court of Justice

The real significance of recommendations and opinions is political and moral. In providing for legal
acts of this kind, the drafters of the Treaties anticipated that, given the authority of the Union
institutions and their broader view and wide knowledge of conditions beyond the narrower national
framework, those concerned would voluntarily comply with recommendations addressed to them
and would react appropriately to the Union institutions’ assessment of a particular situation.
However, recommendations and opinions can have indirect legal effect where they are a preliminary
to subsequent mandatory instruments or where the issuing institution has committed itself, thus
generating legitimate expectations that must be met.

3. Read the text again and mark the following statements true or false (T/F).

a. Member states are not bound by opinions and recommendations.__
b. Member States cannot adopt or amend any legal or administrative provisions in a way which

might violate the recommendations by the Commission._
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c. Opinions issued by the Union institutions may sometimes be followed by other legally binding

acts.__

4. Fill in the gaps with the words and phrases from the box. Do not modify the words and
phrases in any way.

appropriate, distortion, preliminary, provided for, expectations, amendment

a. A final category of legal measures explicitly .................. in the Treaties is recommendations and
opinions.

c. In cases where the adoption or ..................... of a legal or administrative provision in a Member
State causes a .....cccccceeveeeene of competition in the European internal market, the Commission may
recommend to the State concerned such measures as are ................... to avoid this distortion.

d. However, recommendations and opinions can have indirect legal effect where they are a
............................ to subsequent mandatory instruments or where the issuing institution has

committed itself, thus generating legitimate ...................... that must be met.

5. Discuss the following question: "What is the actual significance of opinions and
recommendations within the EU law?’
LANGUAGE SKILLS

1. Read the example below, answer the questions, then choose the correct alternatives to
complete the rules

Evasays:  If1 had stayed at work, I wouldn 't have spent time with Adam.
Did Eva stay at work? Did she spend time with Adam?

a) Use the third conditional to talk about a real / hypothetical situation in the present / past.

b) The if clause comes first / first or second.
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2. Match the sentence beginnings (a-h) with the endings (1-8).

a) If I had known the test was today, ...

b) I wouldn’t have missed the last train ...

c) If I had known it was you on the phone, ...
d) If you had asked me to go out to dinner, ...
e) I wouldn’t have felt so tired this morning ...
f) If I hadn’t gone on holiday to Greece, ...

9) I would have made dinner for you ...

h) I wouldn’t have spent so much time with my children ..
1) if I’d gone to bad earlier.

2) I’d have said yes.

3) I would have done some revision.

4) if I'd known you were coming.

5) I would’ve answered it.

6) if I hadn’t stopped work.

7) if 1 had left home earlier.

8) I wouldn’t have met my husband.

3. Write third conditional sentences using the prompts.

Example: | didn t know Adam was ill. I didn t visit him.
If I had known Adam was ill, | would have visited him.

a. Taxis were very expensive. We didn’t take one.
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LESSON 52 THE POSITION OF PRIMARY AND SECONDARY SOURCES OF EU LAW IN
RELATION TO MEMBER STATES LEGISLATION

1. In the case of conflict between the EU law and the Member State law, which law is
superior?

2. Read the text below and check your answers.

By establishing the Union, the Member States have limited their legislative sovereignty and in so
doing have created a self-sufficient body of law that is binding on them, their citizens and their
courts.

The autonomy of the EU legal order is of fundamental significance for the nature of the EU, for it is
the only guarantee that Union law will not be watered down by interaction with national law, and
that it will apply uniformly throughout the Union. This is why the concepts of Union law are
interpreted in the light of the aims of the EU legal order and of the Union in general. This Union-
specific interpretation is indispensable, since particular rights are secured by Union law and
without it they would be endangered, for each Member State could then, by interpreting provisions
in different ways, decide individually on the substance of the freedoms that Union law is supposed
to guarantee. An example is the concept of a ‘worker’, on which the scope of the concept of
freedom of movement is based. The specific Union concept of the worker is quite capable of
deviating from the concepts that are known and applied in the legal orders of the Member States.
Furthermore, the only standard by which Union legal instruments are measured is Union law itself,
and not national legislation or constitutional law.

Even if Union law constitutes a legal order that is self-sufficient in relation to the legal orders of the
Member States, this situation must not be regarded as one in which the EU legal order and the legal
systems of the Member States are superimposed on one another like layers of bedrock. The fact
that they are applicable to the same people, who thus simultaneously become citizens of a national
State and of the EU, negates such a rigid demarcation of these legal orders. Secondly, such an
approach disregards the fact that Union law can become operational only if it forms part of the legal
orders of the Member States. The truth is that the EU legal order and the national legal orders are

interlocked and interdependent.
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3. Read the text again and mark the following statements true or false (T/F).

a. The Member States have become a self-sufficient body of law that is binding on them.__

b. National law does not influence in any way Union law.

c. The concepts of Union law need to be adjusted to suit the needs of the Member States legal
order.__

d. The EU legal order in order to be effective must be completely independent of the legal orders of
the Member States.

4. Find the words in bold in the text and match them to the following definitions.

a. absolutely necessary; essential —.........c.ccocvee.

b. placed on or over something else — .........c..ccovenee.

c. complete independence and self-government. - ............cccoveveneee.

d. to be joined firmly, as by a mutual interconnection of parts — ..........cccceueeee.

e. able to provide for oneself without the help of others; independent — ............c.ccocvennee.

f. happening, existing, or done at the same time — ...........cccccoeeveneee.

5. Fill in the gaps with the words and phrases from the box. Do not modify the words and
phrases in any way.

endangered, secured, binding, applicable, establishing, citizens, interpreted,

a.By ..o the Union, the Member States have limited their legislative sovereignty and in so
doing have created a self-sufficient body of law that is ..................... on them, their citizens and their
courts.

b. The concepts of Union law are ....................... in the light of the aims of the EU legal order and of
the Union in general.

c. This Union-specific interpretation is indispensable, since particular rights are ................ by Union
law and without it they would be ........................

d. The fact that they are ................... to the same people, who thus simultaneously become

.................. of a national State and of the EU, negates such a rigid demarcation of these legal orders.
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6. Discuss the following statement: *"Union law must be autonomous and should apply
uniformly in all Member States'

LANGUAGE SKILLS
1. Would you give your money away like Warren Buffet? Read the text.

Warren Buffet, the world’s second richest man, now worth $ 44 billion, gives 85% of his wealth to
five charitable foundations. Most of the money will go the Bill and Melinda Gates Foundation...

2. Read the extracts below and answer the questions.

If someone from a charity comes to my door, | nearly always give them money.
Adam

If | see a street musician on my way home tonight, | will probably give him  something.
Eva

If I had Warren Buffet’s money, I’d splash it out on luxurious things.
Jake

If I hadn’t given the money to the charity, I would have donated it to an orphanage.
Mary

a) Does Adam give money to charity?

b) Is it possible that Eva will give money to a busker tonight?
c) IsJake asrich as Warren Buffet?

d) Did Mary give money to an orphanage?

3. Match these forms with what the people say in Ex. 2.
a) If + past + would (unlikely or imaginary)
b) If + past perfect + would have (unreal in the past)
c) If + present + present (always true)
d) If + present + future (possible and likely)

4. Make questions with if. Choose conditionals depending on how likely the situation is.

you / win a lot of money / what / you / spend it on?

what / you / buy / you / go / shopping at the weekend
you / find a lot of money / on the street / what / you / do?
what / you say / receive / you / present you don’t like?
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LESSON 53 EU ORDINARY LEGISLATIVE PROCEDURE
1. Can you describe the stages of the EU ordinary legislative procedure?
2. Read the text below and check your answers.

Under the Treaty of Lisbon the co-decision powers of the Parliament became the ‘ordinary
legislative procedure’, i.e. ‘the general rule’, thereby further enhancing the EU’s democratic
credentials. The co-decision procedure consists in the joint adoption by the European Parliament
and the Council of a regulation, directive or decision on a proposal from the Commission.

The Commission submits a legislative proposal to the Parliament and Council. At the first reading
Parliament adopts its position. If the Council approves the Parliament's wording then the act is
adopted. If not, it shall adopt its own position and pass it back to Parliament with explanations. The
Commission also informs Parliament of its position on the matter. At the second reading, the act is
adopted if Parliament approves the Council's text or fails to take a decision. The Parliament may
reject the Council's text, leading to a failure of the law, or modify it and pass it back to the Council.
The Commission gives its opinion once more. Where the Commission has rejected amendments in
its opinion, the Council must act unanimously rather than by majority.

If, within three months of receiving Parliament's new text the Council approves it, then it is
adopted. If it does not then the Council President, with the agreement of the Parliament President,
convenes the Conciliation Committee composed of the Council and an equal number of MEPs
(with the attendance and moderate of the Commission). The committee draws up a joint text on the
basis of the two positions. If within six weeks it fails to agree a common text, then the act has
failed. If it succeeds and the committee approves the text, then the Council and Parliament (acting

by majority) must then approve said text. If either fails to do so, the act is not adopted.

3. Read the text again and mark the following statements true or false (T/F).

a. Under the Treaty of Lisbon the EU received a more democratic mechanism of lawmaking.
b. The EU legislative acts have to be adopted both by the European Parliament and the Council.
c. In the process of adopting new legislative acts the legislative initiative lies with the Commission

and the Council.
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d. The Council must always approve a legislative proposal unanimously.

4. Find the words in bold in the text and match them to the following definitions.

a. to make better; improve — .........ccoeeeveneenee.

b. without exception, by common consent - .........cccccceeveeienees

c. the act of being present — ..........c..c.c.........

d. refer for judgement or consideration — .........................

e. of common or established type or 0CCUITeNnce — .........cccceeveeveennenne.

f. The greater number or part; a number more than half of the total — ..........................

g. to gather, call together, or summon, esp. for a formal meeting — .......................

5. Fill in the gaps with the words and phrases from the box. Do not modify the words and
phrases in any way.

wording, matter, credentials, reject, powers, failure, joint, procedure

a. Under the Treaty of Lisbon the co-decision ................ of the Parliament became the ‘ordinary
legislative procedure’, i.e. ‘the general rule’, thereby further enhancing the EU’s democratic

b. The co-decision .................. consists in the ................ adoption by the European Parliament and
the Council of a regulation, directive or decision on a proposal from the Commission

c. If the Council approves the Parliament's ............... then the act is adopted.

d. The Commission also informs Parliament of its position on the ....................

e. The Parliament may ............ the Council's text, leadingto a ............... of the law, or modify it and

pass it back to the Council.

6. Discuss the following question: "Which EU institutions are directly involved in the EU
ordinary legislative procedure and what role do they play in it?"
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LANGUAGE SKILLS

1. Complete the example sentences below.

a. Scotch whisky ............... exported all over the world. (present simple)
b. Gun powder ............... discovered in China. (simple past)
C.Wine ...........ooeviinnnnn made in France for centuries. (present perfect simple)

2. Match the rules (a- c) to the sentences 1-3.

A) We use the active to describe what someone / something does.

B) We use the passive to describe what happens to someone / something (often when the person or
thing that does the action is not known or not important).

C) If we want to say who / what does the action in the passive sentence, we often use by.
1) The bulb was invented in 1879 by Thomas Edison.

2) Thomas Edison invented the bulb in 1897.
3) The bulb was invented in 1897.

3. Rewrite these sentences in the passive.
a) China makes three times as many bicycles as the USA and Japan.

b) The Romans first minded coal in the 1st century AD.
c) W. Shakespeare wrote Romeo and Juliet in 1596.
d) Charles Barry designed Big Ben in the 19" century.

e) Portuguese constructors built Belem Tower in the 16™ century.
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LESSON 54 EU FUNDS
1. What is the purpose of the Structural Funds and the Cohesion Fund?
2. Read the text below and check your answers.

The Structural Funds and the Cohesion Fund are financial tools set up to implement the Cohesion
policy also referred to as the Regional policy of the European Union. They aim to reduce regional
disparities in terms of income, wealth and opportunities. Europe's poorer regions receive most of
the support, but all European regions are eligible for funding under the policy's various funds and
programmes.
The Structural Funds are made up of the European Regional Development Fund (ERDF) and the
European Social Fund (ESF). Together with the Common Agricultural Policy (CAP), the Structural
Funds and the Cohesion Fund make up the great bulk of EU funding, and the majority of total EU
spending.
Apart from funds under the Cohesion policy, there are other funds that have the potential to
contribute to the regional development. These are:

A. Funds under the CAP, namely the European agricultural guarantee fund (EAGF) and the

European Agricultural Fund for Rural Development (EAFRD)

B. The European fisheries fund (EFF) established for the programming period 2007-2013 with
the Council Regulation (EC) No 1198/2006 of 27 July 2006.

Sections below present information about objectives that have been defined for the current
programming period, which runs from 1 January 2007 to 31 December 2013. The overall budget for
this period is €347bn: €201bn for the European Regional Development Fund, €76bn for the
European Social Fund, and €70bn for the Cohesion Fund. The objectives set up shape the main
focus of interventions (eligible activities and costs) and the overall allocations of funds from the
EU budget.

The key indicator for the division of regions under singular objectives is the Gross National
Product per capita level. This is subject to criticism based on the fact that GDP p.c. is unable to

reflect the real socio-economic reality of regions. Some groups (e.g. Beyond GDP) and
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organizations propose the creation of a set of alternative indicators that could substitute the GDP
and its derivatives.
3. Read the text again and mark the following statements true or false (T/F).

a. The support from the Structural Funds and the Cohesion Fund is reserved only for Europe's
poorer regions.

b. The Common Agricultural Policy is part of the Structural Funds.

o

. Regions are divided mainly according to their Gross National Product per capita levels.

o

. There are organizations which suggest that regions should be divided according to other criteria.

4. Find the words in bold in the text and match them to the following definitions.

a. liable to, open to, exposed to, vulnerable to —........................
b. the act of distributing by allotting or apportioning; distribution accordingtoaplan—..................

. qualified or entitled to be chosen —........c.c...........

o o

.apointeroran index — .........c........

D

. based on or making use of other sources; not original or primary — ........................

=h

inequality or difference in some respect — .........cccceeeeuenene

. to take the place of another — ...........cccceue.

(o]

5. Discuss the following question: 'In what ways have the Structural Funds and the Cohesion
Fund affected the development of Poland?*

LANGUAGE SKILLS

1. In pairs. Discuss the questions.

How often do you take part in business meetings?
What are the main reasons for holding meetings?
Are meetings always successful?

2. Four marketing executives at a sports sponsorship agency are talking about finding a new
sponsor for their client, a well-known media company. Listen to the conversation and answer
the questions.

a. Why does the client want to change the sport they sponsor?
b. Which four sports do the executives consider?
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d. What must David do before he contacts Larry Harrington’s agent?

3. Listen again and complete the extract.

Joy:

David:

Natasha:

David:

Mario:

David:

Well, there are several possibilities ........................ (1) ice hockey? 1It’s
an incredibly fast, exciting sport; it’s very popular in America and in a lot of
European countries.

Ok, that’s a possibility .....................oe.eee. (2), Natasha? Would ice
hockey be a good choice?

Hmm, .................o.l. (3). It’s not really an international sport, is it? Not
in the same way as baseball, for example, or tennis.

............................ (4) — baseball’s got a lot more international appeal,
and it’s a sport that’s got a good image. I don’t know about tennis — I’m not
sure [ would be suitable. Mario, ................oceevenn... %5)?

.................................. (6), motor racing would be perfect for our client.
It’s fast, exciting, and the TV coverage of Formula 1 races is excellent. They
would get a lot of exposure; it will really strengthen the image.

That’s a great idea, Mario. ..............ccoeivenne... (7) get in touch with Larry
Harrington’s agency and see if he is interested? Harrington’s young, exciting
—he’d probably jump at the chance to work with our client. They are a perfect
match. But first I must check with our client and make sure they’re happy
with our choice.

4. Which of the phrases in Ex. 3 are:
A. asking for opinions?

B. giving opinions?

C. agreeing or disagreeing?

D. making suggestions?
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LESSON 55 ECONOMIC AND MONETARY UNION
1. What is the Economic and Monetary Union? What is its purpose?
2. Read the text below and check your answers.

The Economic and Monetary Union (EMU) is an umbrella term for the group of policies aimed at
converging the economies of members of the European Union in three stages so as to allow them to
adopt a single currency, the euro. As such, it is largely synonymous with the eurozone.

All member states of the European Union are expected to participate in the EMU. The Copenhagen
criteria is the current set of conditions of entry for states wanting to join the EU. It contains the
requirements that need to be fulfilled and the time framework within which this must be done in
order for a country to join the monetary union. An important element of this is the European
Exchange Rate Mechanism ("ERM I1™), in which candidate currencies demonstrate economic
convergence by maintaining limited deviation from their target rate against the euro.

All member states, except Denmark and the United Kingdom, have committed themselves by
treaty to join EMU. Seventeen member states of the European Union, including, most recently,
Estonia, have entered the third stage and have adopted the euro as their currency. Denmark, Latvia
and Lithuania are the current participants in the exchange rate mechanism. Of the pre-2004
members, the United Kingdom and Sweden have not joined ERM Il and Denmark remains in ERM
without proceeding to the third stage. The five remaining (post-2004) states have yet to achieve

sufficient convergence to participate. These ten EU members continue to use their own currencies.

3. Read the text again and mark the following statements true or false (T/F).

a. The term Economic and Monetary Union refers to a number of policies.

b. The ultimate objective of the Economic and Monetary is the adoption of a single currency.
c. In the European Exchange Rate Mechanism candidate currencies must maintain a very high
exchange rate against the euro.

d. All member states are under obligation to join the EMU.
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4. Find the words in bold in the text and match them to the following definitions.

a. To tend toward or approach an intersecting point — .........c..............

b. To continue to be in the same place; stay or stay behind —.....................

c. a variation that is different from the standard or norm —.......................

d. a word that provides a superset or grouping of concepts that all fall under a single common
category — ...cccovvveeenennnn.

e. enough, adequate — .........c.ccocuveen.

f. an official, express written agreement that states use to legally bind themselves —...............

5. Discuss the following questions:
- When is Poland going to join the EMU?

- Which requirements of the EMU has Poland already fulfilled?
- Which EU members, who are not in the EMU vyet, are the closest to joining the eurozone?

LANGUAGE SKILLS

1. Read the following sentences and the rules. Match 1-2 with a-b.
1) Chris repaired his car two weeks ago.

2) Chris had his car repaired yesterday.

a) in this sentence someone does something for you

b) in this sentence you do something yourself
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2. Put the words in the following sentences in the correct order.
a) have / my letters / by / | / my secretary / typed

b) on Sundays / wash / 1 / my car
c) my hair / have / I / cut / every six weeks
d) at the weekend / clean / my / house / |

e) have / my nails / regularly / 1 / manicured

3.Rewrite the sentences so that they are true for you.
Example: | type my own letters. | get my car washed at the local garage.

4.1n groups. How well do you know your town. Discuss the following:

Where is the best place to ...
have your hair cut
have your eyes tasted
get your films developed
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LESSON 56 FREEDOM OF MOVEMENT FOR WORKERS
1. What does 'freedom of movement for workers' in the EU mean?

2. Read the text below and check your answers.

The freedom of movement for workers is a policy chapter of the acquis communautaire of the
European Union. It is part of the free movement of persons and one of the four economic freedoms:
free movement of goods, services, labour and capital. Article 45 TFEU (ex 39 and 48) states that:
Freedom of movement for workers shall be secured within the Community.
A. Such freedom of movement shall entail the abolition of any discrimination based on
nationality between workers of the Member States as regards employment,

remuneration and other conditions of work and employment.

B. It shall entail the right, subject to limitations justified on grounds of public policy, public
security or public health:

(a) to accept offers of employment actually made;

(b) to move freely within the territory of Member States for this purpose;

(c) to stay in a Member State for the purpose of employment in accordance with the provisions
governing the employment of nationals of that State laid down by law, regulation or administrative
action;

(d) to remain in the territory of a Member State after having been employed in that State, subject to
conditions which shall be embodied in implementing regulations to be drawn up by the
Commission.

The provisions of this article shall not apply to employment in the public service.

The right to free movement has both 'horizontal' and ‘'vertical' direct effect, such that a private
citizen can invoke the right, without more, in an ordinary court, against other persons, both

governmental and non-governmental.

3. Read the text again and mark the following statements true or false (T/F).

a. The freedom of movement for workers is one of the four economic freedoms.

b. The freedom of movement for workers is dependent on nationality.
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c. Workers employed in a particular Member State are subject to the same law and regulations as the
nationals of that state.
d. An individual can invoke the right to free movement only in the matters concerning employment

in the public service.

4. Find the words in bold in the text and match them to the following definitions.

a. treatment based on class or category rather than individual merit —.................
b. payment, wages — ..........coc.......

c. To make part of a system or whole; incorporate —...........cccceen....e.

d. the act of ending something — ..........c.ccoco....

e. the state of havingajob — ......................

f. have as a logical consequence — ..........ccccceun.e..

5. Fill in the gaps with the words from the box. Do not modify the words in any way.

apply, labour, regards, conditions, provisions, right, movement, justified,

a. It is part of the free .................. of persons and one of the four economic freedoms: free
movement of goods, services, ........c......... and capital.

b. Such freedom of movement shall entail the abolition of any discrimination based on nationality
between workers of the Member States as ..................... employment, remuneration and other
................... of work and employment.

c. It shall entail the right, subject to limitations ................. on grounds of public policy, public
security or public health.

d. The .....ccccuenneee. of this article shall not .................. to employment in the public service.

e. The right to free movement has both 'horizontal’ and 'vertical' direct effect, such that a private

citizen can invoke the .................. in an ordinary court, against other persons.

6. Discuss the following question: 'Is every citizen of the EU free to find employment in all
Member States, without any limitations?*
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LANGUAGE SKILLS

1. Yesterday you met a friend of yours, Robert. Here are some of the things he said to

you.

“I'm living in Warsaw now”.
”I haven’t seen your girlfriend recently”.

Later that day you tell another friend what Robert said.

Robert said that he was living in Warsaw now.
Robert said that he hadn’t seen my girlfriend recently.

2.

Match the sentences with their reported equivalents.

She said:

1)
2)
3)
4)

“I’m always thinking about you”.
“I’1l always think about you™.
‘I’ve always thought about you”.
“I always think about you”.

She said:

a)
b)
c)
d)

she had always thought about him.
she always thought about him.
She would always think about him.

She was always thinking about him.

Rewrite these sentences in reported speech.

“I’'m going to call him this afternoon”. She said ...................c .
“I will write to you next week”. He said ..., .
“I won’t be home tonight”. He said ..o .
“He rang me from the airport yesterday”. She said .............c..cooooiiiiiai .
“He left ten minutes ago”. He said ............coooiiiiiiiiiiiii e .

“T’1l see him tomorrow™. She SaId ...oovrnnie it e
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LESSON 57 FREE MOVEMENT OF CAPITAL
1. What does 'free movement of capital’ in the EU mean?
2. Read the text below and check your answers.

Free movement of capital is intended to permit movement of investments such as property
purchases and buying of shares between countries. Until the drive towards Economic and
Monetary Union the development of the capital provisions had been slow. Post-Maastricht there has
been a rapidly developing corpus of ECJ judgements regarding this initially neglected freedom.
The free movement of capital is unique insofar as that it is granted equally to non-member states.
Capital within the EU may be transferred in any amount from one country to another. All intra-EU
transfers in euro are considered as domestic payments and bear the corresponding domestic
transfer costs. This includes all member States of the EU, even those outside the Eurozone
providing the transactions are carried out in euro. Credit/debit card charging and ATM withdrawals
within the Eurozone are also charged as domestic, however paper-based payment orders, like
cheques, have not been standardised so these are still domestic-based. The ECB has also set up a

clearing system, TARGET, for large euro transactions.

3. Read the text again and mark the following statements true or false (T/F).

a. Free movement of capital is limited only to currencies.

b. Non-member states are also free to move capital throughout the EU.

c. There are no limitations as to the amount of capital that can be transferred from a Member State
to a non-member state.

d. Using a credit card or withdrawing cash from ATM is charged as domestic in all Member States.

4. Find the words in bold in the text and match them to the following definitions.

a. large collection of writings of a specific kind or on a specific subject —....................
b. closely similar or comparable in kind or quality or quantity or degree — ...........cccceevenne
c. to allow the doing of (something); consent to — ............ccecenee

d.inahurry, atspeed —........cccoeveienne
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e. the act or an instance of buying — .......................

5. Fill in the gaps with the words from the box. Do not modify the words in any way.

granted, considered, transactions, buying, transfer, includes, intended, transferred

a. Free movement of capital is ................... to permit movement of investments such as property
purchases and .................... of shares between countries.

b. The free movement of capital is unique insofar as that it is ............... equally to non-member
states.

c. Capital within the EU may be .................. in any amount from one country to another.

d. All intra-EU transfers in euro are .................... as domestic payments and bear the corresponding
domestic ................. costs.

e. This .....ccceeeenne. all member States of the EU, even those outside the Eurozone providing the

.................. are carried out in euro.

6. Discuss the following statement: "Free movement of capital within the EU is one of the
essential elements in the creation of the single market.’

LANGUAGE SKILLS

1. Yesterday you met a friend of yours, Robert. Here are some questions he asked you.

“Are you living in Poznan now?”
“"Have you seen my girlfriend recently?”
“What is your address?”

Later that day you tell another friend what Robert asked you.

Robert asked me if | was living in Poznan now.
Robert asked me if | had seen his girlfriend recently.
Robert asked me what my address was.

2. Turn these direct questions into reported questions.

a) “Do you read daily newspapers”? She asked him .......................ccoone. .
b) “What’s your favourite TV programme?”” She asked him ........................... .
c) “Is a number of the Internet users growing?” She askedme ..........................
d) “Do you watch a lot of television?”” She asked them .................................
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LESSON 58 FREE MOVEMENT OF GOODS AND SERVICES
1. What is free movement of goods and services in the EU?
2. Read the text below and check your answers.

The European Union is also a customs union. This means that member states have removed
customs barriers between themselves and introduced a common customs policy towards other
countries. The overall purpose of the duties is "to ensure normal conditions of competition and to
remove all restrictions of a fiscal nature capable of hindering the free movement of goods within
the Common Market"

Avrticle 30 TFEU prohibits member states from imposing any duties on goods crossing a border,
both goods produced within the EU and those produced outside. Once a good has been imported
into the EU from a third country and the appropriate customs duty paid, Article 29 TFEU dictates

that it shall then be considered to be in free circulation between the member states.
Neither the purpose of the charge, nor its name in domestic law, is relevant

The free movement of services and of establishment allows self-employed_persons to move between

member states in order to provide services on a temporary or permanent basis.
3. Read the text again and mark the following statements true or false (T/F).

a. There are no duties on goods moved between the member states.
b. There can be no restrictions concerning the movement of goods within the Common Market.
c. There is no customs duty on goods imported into the EU from other countries.

d. It is legal to provide services in any EU member state only for a limited period of time.

4. Find the words in bold in the text and match them to the following definitions.

a. of or relating to government finances, esp. tax revenues — .........ccccceecveneene.
b. to obstruct or delay the progress of — .....................
c. Lasting, used, serving, or enjoyed for a limited time —..................

d. a tax charged by a government, especially on imports — ......................
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e. to forbid by law or other authority — ...........c............
f. having a bearing on or connection with the matter at hand —......................
g. An international association organized to eliminate customs restrictions on goods exchanged

between member nations and to establish a uniform tariff policy toward non member nations —

5. Discuss the following question: "How does the free movement of goods and services
influence national economies of the member states?

LANGUAGE SKILLS

1. Write these sentences in direct speech.

a) She told me she was OK.

2. Complete the second sentence so that it has a similar meaning to the first sentence.

a) ‘I’m sorry, but I don’t agree.’
Hetoldmethat ........................ .
b) ‘What are you thinking?’

She asked me what .......................

c) ‘We’ve been arguing for days.’

Hetoldusthey ...................... for days.
d) ‘What do you think of the film?’
He asked me what ..................... of the film.

e) ‘I found the plot rather disappointing.
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LESSON 59 REVISION
I. Choose five questions and discuss them with your partner:

1. Define administration and its functions.

3. What are the sources of administrative law?

4. Describe the Polish political system, the legislative, executive and judicial authority.
5. Describe the structure and competence of administrative courts.

6. Describe central and local administration in Poland.

7. Describe the territorial division of Poland.

8. Describe the European Union and name some of its institutions and their functions.
9. Name as many examples of the terminology of the EU legislation as you can.

10. Describe the standard structure of the EU legislative act.

1. Complete the sentences with the following words and phrases. Do not change the words
and phrases.

implementing, common, conferred, elected, primary, adopt, invoke, binding, apply, upholds,
currency, according to, joint,

1. The European Union has delivered half a century of peace, stability, and prosperity, helped raise
living standards and launched a single European

2. Members of the European Parliament (MEPS) represent the people and are directly by EU
voters every 5 years.

3. Council of the European Union is the institution where national ministers from each EU country
meetto _ laws and coordinate policies.

4. The Commission represents and ____the interests of the EU as a whole.

5. The ECB is responsible for framing and the EU’s economic and monetary policy.

6. All Community acts of general application are drafted a standard structure.

7. The Treaties, being legal instruments created directly by the Member States, are known in legal
circlesas____ Union law.

8. Law made by the Union institutions through exercising the powers on them is referred to
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as secondary legislation, the second important source of EU law.

9. A Member State has no power to __aregulation incompletely or to select only those
provisions of which it approves.

10. Adirectiveis __ onthe Member States as regards the objective to be achieved.

11. The co-decision procedure consists inthe _ adoption by the European Parliament and the
Council of a regulation, directive or decision on a proposal from the Commission.

12. The right to free movement has both 'horizontal' and ‘vertical' direct effect, such that a private
citizen can the right, in an ordinary court.

13. Member states have removed customs barriers between themselves and introduceda

customs policy towards other countries.

I11. Language skills - fill in the gaps.

1. He.ooovvoveeeeneen (watch) TV every day.

2. i she often .......... to the cinema? (go)

3. Tlike.........c.o.eee. tennis. (play)

4. What ......... YOU .vvnrnnnnns at the moment? (do)

o T as an English teacher, butnow I ................ as an interpreter. (work)

6. T..ooooiiiiin. to England many times. (be)

A emails all afternoon. (send)

8 T 25 emails so far. (send)

9. Whatareyou .................... in? (interest)

10. Who .............. English fluently in your class? (speak)

1.1 to Scotland last week. (go)

12, .l he ......... to France two weeks ago? (go)

13. Whenwe ..........coeeiinnnn.. English (learn), the telephone ............... . (ring)

4. 1. my holidays with my parents as a child. (spend)

15.1T............ her computer. | have made all the necessary arrangements. (buy)

16. I think, I ............... my mum flowers. (buy)

17. Before  went to work, I .................. breakfast. (have)
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18. Would you mind if I .................. the window? (open)
19. Do you know what the time ................. ? (be)
20. My brother Colin,.............. lives in Nottingham, is an English teacher.
21.Tknowaman ............... is a famous actor.
22. Youmustn’t ................ here. (smoke)
23.YOU ..o, drive on the right in Poland.
24. Warsaw 1S .................. than Zakopane. (big)
25.Nileis .....cooeveeiiiinninnn. river in the world. (long)
26.She ........cooeneni. draw well.
7 { be quite a modern picture. I’'m not sure.
28. My teacher .................... me work very hard when I was a pupil.
29. You need to work hard ................ successful.
30.Thate ..........ceeevennnn. . (iron)
3l.Idecided .................... my job. (change)
32. Whenyou ................ this switch, the television .............. . (press / come on)
33. If you don’t give me the money back, I .................. the police. (call)
4. 1.l you, I ..., him. (be / leave)
5. Il the alarm, I ................ on time. But I didn’t hear it and I overslept. (hear /
wake up)
36. That house ..................... in the 20" century. (build)
37. I can’t cut my hair myself, so I went to the hairdresser’s. I ....... my hair ....... . (cut)

38. “What are you doing” She asked me ................oooiiiiiiiiiiiinne. .
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LESSON 60 FINAL TEST
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